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GREETINGS FROM THE PRESIDENT

elcome to Los Angeles Trade-Technical College.

| ams0 excited that you have selected Los Angeles Trade-Technical
College (LATTC) to further your education. This college has so
much to offer you. We provide the type of education and training
that places you on a career pathway to high-demand industries or
a transfer pathway to a four-year institution. If you combine that
with Trade Tech’s reputation for providing the very best in career-
technical education as well as academic curriculum, you have a
great chance of securing a career that will be transformational to
your lives and the lives of your family.

Please take the time to review all that we have to offer with regard
to programs, training, and student services. This entire college
is geared toward student success - your success - so we want
to make sure that your Trade Tech experience is everything you
want it to be. Take advantage of all support services available to
you, including counseling, tutoring, basic skills and the Associated
Student Organization (ASO).

This is an exciting time to be entering LATTC because we are in
the midst of modernizing and expanding our campus, we have a
new WorkSource Center on campus and we are part of the LA
College Promise, which provides free tuition at LA Trade Tech if you
graduated from an LAUSD high school this year.

Our focus is futures oriented and we have so much to offer you.
Thanks again for choosing the best community college around...
and welcome to LATTC!

Dr. Andrew Jones
President (Interim)
Los Angeles Trade-Technical College
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LOS ANGELES TRADE-TECHNICAL COLLEGE

RESPONSIBILITY
TO BE INFORMED

It is the student's
responsibility to read the
information presented in
this catalog and to know
and observe all policies
and procedures related
to his/her program.
Regulations will not be
waived nor exceptions
granted because a
student pleads ignorance
of policies, procedures, or
deadlines.

Los Angeles Trade-Technical College

2019-2020 ACADEMIC CALENDAR

FALL SEMESTER 2019

Fall graduation petition dates ...........cccooerevcrirerncireenns August 26 - December 15, 2019
Fall Semester DEGINS .........cvvviiiiesecs s August 26, 2019
Saturday Classes BEJIN ... August 31, 2019
Labor Day (College ClOSEA) .......ccveuivriireriirireiiieicisiesie e September 2, 2019
Veterans Day (College CloSed) .......c.vwwrrrrrrernernrenerncrnrenernceneennsneennens November 11, 2019
Thanksgiving Holidays (College closed)...........cocvvnienrereinienreneennes November 28-29, 2019
Non-Instructional day (College closed)............ccocvvureenee. November 30-December 1, 2019
Final examination Period .............ccoureunirinieireeesesee s December 9-15, 2019
Fall SEMESIEr BNAS ..o December 15, 2019
WINTER INTERSESSION 2020

Winter intersession DEGINS ... January 6, 2020
Martin Luther King's Day (College €losed) .........cowrrerrrnreneeneenreneeneennenns January 20, 2020
Winter intersesSion BNAS ..........ccceeiiieiieeeeee e February 9, 2020
SPRING SEMESTER 2020

Spring graduation petition dates February 10 - April 15, 2020

SPring SEMESLEr DEGINS.......vvivieiiriirnese e February 10, 2020
Saturday Classes BEGIN ... February 22, 2020
President’s Day (College closed) ..........ccoueirierriericisiesieciennes February 14-17, 2020
Cesar Chavez Day (College CloSed) ........cuverererrerrerrenrerereireireiseisseeenees March 31, 2020
SPFING FEEESS. ...vuvveriiecicieercieiet st April 6 -April 12, 2020
Non-Instructional day (no classes, College Open) .........c.ccovvvvvnirninininns April 13,2020
Memorial Day (College CloSEd) ..o May 25, 2020
Final examination Period ...........cccerierieiinienieseeesesee s June 2 - June 8, 2020
SPriNG SEMESEr ENAS.........cvvieiiieicieieisie e June 8, 2020
SUMMER SESSION 2020

SUMMET INtErseSSION DEGINS .....cvveeecececeeieereise e June 15, 2020
Independence Day (College CIOSEA) .......c.vvrereirrenierrieieireeeieeeeessseeees July 3, 2020
SUMMET INtErSESSION ENAS .......cvevvveeeicieeee et August 30, 2020
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1 General Information

SEcTION I: GENERAL INFORMATION

RADE TEcH: A PrRoubp HISTORY

Los Angeles Trade-Technical College (LATTC) has been proud to serve
the greater Los Angeles community for more than 90 years.

Our history began shortly after the close of World War I, when members of the Los Angeles Board of Education, the
Chamber of Commerce, along with business and labor leaders held a series of conferences to talk about the need
in Los Angeles for a centralized vocational training program. Out of those meetings came the initial concept of what
would become Trade Tech, modeled on a class in power sewing offered to downtown garment workers. By the end
of 1924, training programs in “beauty culture”, printing, plumbing, and the building trades were offered at various
locations around the city and briefly consolidated in a soon-to-be outgrown building located at Eighth and Grand
Avenues.

In the early Spring of 1925, the Los Angeles Board of Education created the Frank Wiggins Trade School, naming
it after a prominent Los Angeles Chamber of Commerce member who had been a driving force in promoting the
development of vocation training. The school relocated to a new building at 1646 South Olive Street in 1926, and
through the ensuing years gained a reputation for the success of its graduates in industrial careers as well as the
dedication of its faculty and staff.

Frank Wiggins, whose original

The advent of World War Il created an exponential demand for the college’s training programs in support of the war ;ff;," felped create rade

effort. The college’s Aircraft and Welding Trades departments operated directly under the supervision of the federal
War Production Training Program, while the majority of other programs were quickly reformatted to provide short-term
training of six to ten weeks in duration, often at war production plants located throughout the city.

The end of the war and the return to a civilian economy, together with the infusion of federal funds for training veterans, led to an expanded demand
for education and training at the college. In July of 1948, in response to veteran’s retraining needs as well as Los Angeles’ post-war population
boom, the college was granted the authority to expand their curriculum and offer an Associate in Arts degree in vocational disciplines as well as
academic and Liberal Arts areas.

LATTC moved to its current location in 1957 taking over the location where Polytechnic High school once stood. In 1966, an existing educational
institution with a strong business program, Metropolitan College, was merged with Trade Tech, resulting in an even broader range of educational
offerings. Finally, in 1969, LATTC joined the newly formed Los Angeles Community College District (LACCD), making LATTC one of the nine
colleges that comprise the District.

Trade Tech occupies a unique position among institutions of higher education. Throughout nine decades, the college has remained true to its
founding premise of vocational education, while expanding to provide transfer programs, adapt to rapidly changing technologies and remain
responsive to the needs of the surrounding community. Students come from all over the Los Angeles basin to participate in our unique mix of
programs, some of which have been in existence since the school’s inception. As of Fall 2002, the campus has undergone massive renovation and
added innovative programs, as we look forward to serving our community for decades to come.

GENERAL INFORMATION

During WWII, thousands of “Rosie the

Riveters” enrolled at Trade Tech, lending
their skills to support the war effort.

Los Angeles Trade-Technical College 2018 - 2020 GENERAL CATALOG



General Information 2

OUR MISSION

Los Angeles Trade Technical College advances communities through
pathways to academic, career, and transfer success that empower students
to achieve career technical certificates, associate degrees, transfer, and
employment.

OUR VISION

Los Angeles Trade Technical College will be a premier community college
recognized regionally and nationally for transforming students’ lives and their
communities.
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3 General Information

ABOUT LOS ANGELES
TRADE TECHNICAL
COLLEGE (LATTC)

Accreditation

Los Angeles Trade-Technical College, a California public, tax-supported
community college, is officially accredited by the Accrediting Commission
for Community and Junior Colleges of the Western Association of Schools
and Colleges and is fully approved by the Board of Governors of the
California State University and independent colleges and universities to
give full credit for appropriate courses completed. Specific programs are
also accredited by

the American Culinary Federation Education Foundation Accrediting
Commission (ACFEFAC); Interstate Renewable Energy Council (IREC);
and National Automotive Technicians Education Foundation (NATEF).

Accuracy Statement

The Los Angeles Community College District and Los Angeles Trade-
Technical College have made every effort to make this catalog accurate
and may, without notice, change general information, courses, or programs
offered. The reasons for change may include student enrollment, level of
funding, or other issues decided by the district or college. The district
and college also reserve the right to add, change, or cancel any rules,
regulations, policies and procedures as provided by law.

Code of Ethical Conduct

Los Angeles Trade-Technical College is committed to compliance with
the law and regulations governing the college, as well as the policies
and procedures established by the college. In order to encourage ethical
conduct and strengthen and promote ethical practices among college
employees, members of the college community, and those who conduct
business with the college, LATTC has adopted this Code of Ethical
Conduct:

LATTC employees shall:

® Uphold the highest standards of intellectual honesty, and academic,
professional, and personal integrity in the conduct of instruction,
research, college services, and all other functions of the college
when dealing with students, coworkers, industry partners, and the
public in general.

® Actin a way that promotes healthy working relationships based on
mutual trust and support among one’s fellow employees.

® Act so as to value human beings over other assets of the college.

¢ Act as good stewards of the resources and information entrusted to
our care.

¢ Perform assigned duties and professional responsibilities in such a
manner so as to further the LATTC mission.

® Treat fellow employees, students, and the public with dignity and
respect.

® Utilize decision-making ability in a capacity that promotes beneficial
outcomes and results for our students, our local community, and our
industry partners.

¢ Refrain from discriminating against, harassing, or threatening others.

® Comply with all applicable laws, rules, regulations, and professional
standards.

® Respect the intellectual property rights of others.

® Respect differences of opinion and approaches to issues and
problems.

Los Angeles Trade-Technical College

¢ Avoid improper political activities as defined in law.

¢ Protect human health and safety and the environment in all LATTC
operations and activities.

® Refrain from using our employment to improperly advance the
interests of a friend or relative.

® Foster a climate of life-long learning and prepare our students to
participate effectively in our democratic society.

® Be dedicated and committed to the concepts and ideals of student
SuCCess.

® Comply with conflict of interest codes by keeping community
interest a priority and maintaining transparency (as defined in
Board Rule 14000).

College Advisory Committees

The demands of industry determine the various phases of business,
technical and trade training carried on by the college. Placement and
successful progress of students are the measures of effectiveness of
the pre-employment training. Increased productivity, job satisfaction, and
advancement of the employed trainee attest to the effectiveness of the
program. For these reasons all training is developed and carried on with
the advice and assistance of the college advisory committees.
Membership in each of the groups is composed of community-wide
representatives from labor and management, and from federal, state and
local agencies who are concerned with the business, trade and technical
programs offered. These advisory committees meet on the invitation
of the college administration at least once a year and on additional
occasions when considered necessary. They give counsel and advice
in regard to evaluating training programs, approve plans to meet current
training needs, review past accomplishments, and forecast trends
affecting training and employment.

Members of the various advisory committees are an important part of
the educational program of the college. The people who serve on the
committees are selected because of their leadership in the economic
life of Los Angeles. The advisors bring to the college expert advice and
sound thinking on business, trade and technical problems. Thus the work
of the classroom reflects the rapid changes in community and industry.

ABOUT THE LOS
ANGELES COMMUNITY
COLLEGE DISTRICT
(LACCD)

Educational Philosophy of the LACCD

The Los Angeles Community Colleges affirm the principle that individuals
should have opportunities to develop to their full potential. To that end,
our main responsibility is to students and to the provision of education,
which benefits students and enables them to contribute to society.

Our colleges, therefore, should be accessible to all individuals who have
the capacity and motivation to benefit from higher education. Curricula
and services of our colleges should provide means for fulfilling the
promise of open access.

We recognize the necessity to adapt to the changing educational needs
of the Los Angeles Community Colleges’ communities and to the growing
diversity among students. The quality of the educational experience is
to be judged by its value to students and communities, not merely by
quantitative appeal. We further recognize that academic freedom is
essential to excellence in education.

Functions of the LACCD

Consistent with the educational philosophy and mission of the Los
Angeles Community Colleges (Board Rule 1300), Los Angeles Trade-
Technical College offers the following types of educational programs and

2018 - 2020 GENERAL CATALOG



services:
® TRaNsFER - A college transfer program which enables the students
who complete two years of study to continue upper-division (third
year) work at accredited four-year colleges and universities through
careful and continuous articulation with accredited collegiate
institutions and high schools.

® OccupaTionaL - Career-technical education offers students, a
business, technical, and professional curricula to develop skills
which can lead to employment, job advancement, certification, or the
associate degree.

® GeneraL Epucarion - A program of general education comprised
of associate degree programs and other planned experiences which
develop knowledge, skills, and attitudes necessary for the student to
be effective as a person, a family member, a worker and a citizen,
thereby enhancing the quality of life for the individual and for the
society at large.

® TransiTIoNAL EpucaTion - A program of remedial and basic skills
education for students needing preparation for community college
level courses and programs; and English as a Second Language
instruction for immigrants, foreign students and other students with
limited English proficiency.

® CounseLiNG AND GuiDance - A counseling and guidance
program incorporating academic, career, and personal counseling
and assistance in matters of admissions, financial aid, job placement
and student activities; to assist the student in the establishment
of educational goals and in the selection and pursuit of a life work
compatible with his/her interests, aptitudes, and abilities.

® Continuing  Epucation - A program of continuing education
comprised of graded and ungraded classes to provide opportunities
for personal and occupational competence that supplement formal
full-time college attendance.

® Joint ProGRaMs - Joint programs with business, industry,
labor, education, government and other institutions which are of
mutual benefit to sponsoring institutions, enhance the educational
opportunities of program participants, and advance the mission and
functions of the District.

Mission Statement of the LACCD

“Changing Lives in a Changing Los Angeles”
The mission of the Los Angeles Community College District is to provide
our students an excellent education that prepares them to transfer to four-
year institutions, successfully complete workforce development programs
designed to meet local and statewide needs, and pursue opportunities for
lifelong learning and civic engagement. (Board Rule 1200).

LACCD Core Values

This District mission is informed by the following core values that will guide
us in reaching our goals (Board Rule 1201)

® Access & OpPorRTUNITY--We are committed to maximizing
educational opportunity and access to everyone who has the desire
to learn, and we actively engage all students, including those from
communities that have traditionally been underserved by higher
education or who require special accommodation or support.
ExceLLENCE & INNovATION--In all of our services and institutional
activities, we strive to create a culture of excellence and continuous
improvement through the use of innovative pedagogy and technologies
that challenge our students, faculty, staff and administrators to meet
the highest educational and professional standards.

® Stupent LEARNING & Success--All of our institutional efforts and

Los Angeles Trade-Technical College
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resources are dedicated to one central purpose-the support of all
students as they work toward the achievement of their academic and
career goals.

Free INauiRy--We value the vigorous, critical and free exchange of
ideas and opinions, and we work actively to create communities of mutual
respect and shared concern that support and sustain open debate and
constructive, democratic discourse.

THe Power oF DiversiTy--As a group of nine urban and suburban
colleges situated in the midst of different communities, we draw upon
and embrace diversity as an integral aspect of our civic and institutional
identity and as a powerful element in the education and development of
every individual.

Equity--We are committed to eliminating achievement gaps by
identifying and removing barriers to student success.

CommuniTy  ConNecTioN--Our  colleges must be rooted in the
communities they serve, and we are determined to build and maintain
strong, durable, and responsive collaborations with our educational
partners across Los Angeles, and with business, labor, and other
organizations that contribute to the fabric of our larger community.
PusLic ACCOUNTABILITY AND TRANSPARENCY—We are
accountable to the public for all aspects of our mission, and we owe the
students we serve, the people of Los Angeles, and the State of California
regular and timely assessments of all of our efforts through shared
governance processes that are open and transparent.
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5 Campus Life and Services — Student Support Services

SecTiON 1l: CAMPUS LIFE AND SERVICES —

STUDENT

ACADEMIC CONNECTIONS

Phone: (213) 763-3754

Location: D3, Room 109

Website: http://college.lattc.edu/academicconnections/

Academic Connections is a collaborative interdisciplinary hub that inter-
connects the campus to provide students with academic instruction and
support services required to achieve their academic, vocational and personal
goals. We provide an environment that facilitates the learning process to
help students gain a deeper understanding of course content. We focus on
individual needs of all LATTC students through our noncredit course offerings,
workshops, tutoring, and instructional support resources.

Noncredit Courses

College Readiness, Career Exploration, Career Readiness, English as a
Second Language (ESL Noncredit), and GED Exam Preparation.

Academic Connections offers noncredit Basic Skills courses to all students
who wish to reinforce their skills as independent learners and critical thinkers,
analytical readers, proficient writers, users of technology, and effective
mathematic problem solvers through the use of practical study strategies.
Our noncredit courses empower students to successfully complete their GED,
improve their English language skills, use technology to support their learning
development, and enter the workforce.

Tutoring Services

Free tutoring is available to all LATTC students. We encourage students
to seek out tutoring services to increase their knowledge of course content
and to enhance learning development. Tutors are available in a wide variety
of subjects to assist students through one-on-one or small group tutoring
sessions at our Center. Pathway tutoring is also available for students pursuing
certificate and degree programs.

ASSESSMENT CENTER

Phone: (213) 763-5339

Email: assessment@lattc.edu

Location: D3, Room 001

Website: http:/icollege.lattc.edu/sssp/assessment/

The Assessment Center offers placement assistance/Guided Self-placement
to new/returning and continuing students in accordance to new state policy
“AB 705". Students that attended a US high school within the last ten years
through eleventh grade and provided high school cumulative grade point
average, qualify for AB 705 placements for English/math. If you don’t meet AB
705 placement policy, please see a Counselor or the Assessment Center for
Guided Self-placement assistance. Other services provided in the Assessment
Center include: Course prerequisite clearance, course prerequisite challenge
exams, Test for Adult Basic Education (TABE-Basic Skill courses), Pearson
Vue Authorized Testing Center (Official GED Exam).

Los Angeles Trade-Technical College

SUPPORT SERVICES

ASSOCIATED STUDENT ORGANIZATION
(ASO)

Phone: (213) 763-7200
Email: aso@lattc.edu
Location: C2, Room 105

The governing body of the Associated Students, the Student Council,
is composed of elected Executive Board members consisting of the
President, Vice President, Parliamentarian, Treasurer, Historian and
the Recording Secretary. The Student Council also includes appointed
Senators and Commissioners who serve as representative liaisons for
departments on campus.

ASO programs are supported by a membership fee payable at the
Business Office for day and evening students. These fees help support
the services ASO provides. Any student, upon enrolling, is eligible to
become a paid member of the Associated Student Organization. Members
are entitled to all rights and privileges, including educational, social and
community services programs and all associated activities.

Inter-Club Council (ICC)

The Inter-Club Council is composed of representation of all officially
chartered clubs. ICC serves as the coordinating and planning body for
club activities.

Students are encouraged to organize new special interest clubs on
campus. Before a group is recognized officially, a constitution must be
submitted and approved by the ASO Advisor and Executive Board.
Sample constitutions can be obtained in the ASO Office. Every club is
required to have at least one full time Faculty Advisor.

BRIDGES TO SUCCESS CENTER

Telephone:  (213) 763-5560

E-mail: bridges@lattc.edu

Location: D3, Room 105

Website: http:/icollege.lattc.edu/bridges/

The Bridges to Success Center at Los Angeles Trade-Technical College
is the first stop for questions on the college application, class enrollment,
K-12 concurrent enrollment, and other support services available on
campus.

The Center's staff will assess your questions and provide on the spot

assistance or refer you to the appropriate resource for additional
information.
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BUSINESS OFFICE
Phone: (213) 763-7225
Email: businessoffice@lattc.edu

Location:
Website:

ES5, 1st Floor Lobby
http://college.lattc.edu/business

Student accounts are managed through the College Business Office. Student
fees including enrolliment fees, non-resident tuition, health fees, parking,
Associated Student Organization, child care, transcripts and Community Service
fees are payable at the Business Office. Upon payment of fees, the Business
Office then issues students a receipt of fees paid. In addition, the Business
Office accepts, disburses, and accounts for some student financial aid, loans,
scholarship checks, and student refunds.

CAREER/EMPLOYMENT CENTER

Phone: (213) 763-7104/ 7124
Location: E5, Room 413
Webpage: http:/icollege.lattc.edu/careercenter

The Career/Employment Center’s mission and goal is to provide students
and alumni with effective career planning tools, state-of-the-art technology,
resources and services equipping them with the ability to identify and make
informed career choices, and to achieve their life long career goals through
successful employment and/or higher education in career technical/ vocational
or other educational programs. Experienced staff will assist with career guidance
and options, provide the testing and interpretation of career assessments and
develop the student's awareness of educational and employment opportunities
available.

Services:

. Career Assessments & Interpretations (Individual/ Group/ Classroom)-
Career Assessments offered include Myers/Briggs Personality
Assessment and COPS-COPES-CAPS career inventory

. EUREKA Career Exploration System

. CareeriLife Skills Workshops

*  Employment Information- Job listings/ referrals (full/part time and
temporary/seasonal), internships, online job search assistance, resume
and cover letter assistance, and on-site employer recruitments

. Labor Market and Consumer Information

The Center, in collaboration with GAIN/CalWORKs, various on-campus
departments, and a robust Job Expo Advisory Board including local, county
and state government and non-profit agencies, hosts its annual Job/Career and
Resource Expo every spring.

CHILD DEVELOPMENT CENTER

Phone: (213) 763-3690

Email: CDCenter@lattc.edu

Location: D6 (Corner of Olive and 21st Street)
Website: http://college.lattc.edu/cdc

The Campus Child Development Center is designed to provide a supportive
educational environment for children while parents attend classes, job training,
or work. Our focus is to provide developmentally appropriate activities for

Los Angeles Trade-Technical College

children and to provide opportunities for parents to enhance their parental
skills. Activities are planned to meet the child’s emotional, social, physical and
intellectual needs. Age groups served by the Center: Infants through Preschool
Children, 16 months to 5 years of age (before entrance to kindergarten). Children
are served breakfast, lunch and a snack each day. Priority application period
is June through July. Applications are accepted year-round (applicants may be
placed on a waiting list). Priority is given to enrolled LATTC students. To receive
an application, contact the Center. Each application is to be completed and
returned to the Child Development Center with curr