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A MESSAGE FROM THE PRESIDENT

Welcome to Los Angeles Trade-Technical College!

We are so glad you have selected our college as 
part of your educational journey. This is a very 
unique institution because it offers both award-
winning career-technical training integrated with a 
lengthy list of general education classes. If you look 
inside this catalog, you will fi nd offerings unmatched 
at most community colleges. Please take a look at 
our “green” curriculum and training that can launch 
you into the workforce in two years.  We have an 
extremely talented and committed faculty and staff 
that are always willing to assist in your academic 
development. 

Not only are we offering new courses, but we are opening several new buildings on campus. 
Our Child Development Center is a state-of-the-art facility designed to meet child care needs 
as well as training in childhood development. Our South Campus is housing a new technology 
building and a new student services building. Those two spaces will help us meet your needs in 
new and more effective ways.

Make sure you take advantage of every resource on campus, the Writing Center, the computer 
lab, the veteran’s offi ce or ASO. We are here to make your educational pathway a truly 
successful one. 

Thanks for making Trade Tech, your community college!

Dr. Roland “Chip” Chapdelaine

President
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LOS ANGELES TRADE-TECHNICAL COLLEGE

2009-2010 ACADEMIC CALENDAR

FALL SEMESTER 2009
Fall semester begins  .........................................................................................August 31
Saturday classes begin ................................................................................. September 5
Labor Day ...................................................................................................... September 7
Last day to apply for graduation
 for students completing in December, 2009 .............................................. October 9
Veterans Day (College closed) ......................................................................November 11
Thanksgiving Holidays (College closed) ................................................ November 26 - 29
Final examination period ........................................................................ December 13 -19
Fall semester ends ............................................................................. December 19, 2009

WINTER INTERSESSION 2010
Winter Intersession begins ................................................................................. January 5
Martin Luther King’s birthday (College closed) ................................................. January 18
Winter Intersession ends .................................................................................. February 6

SPRING SEMESTER 2010
Spring semester begins .................................................................................... February 8
President’s Day (College closed) ............................................................ February 12 - 15
Saturday classes begin .................................................................................. February 20
Last day to apply for graduation for students completing in June, 2010 .............March 26
Spring recess ..........................................................................................March 29 - April 5
Cesar Chavez birthday (College closed) .............................................................March 31
Final examination period .......................................................................... May 28 - June 4 
Memorial Day (College closed) .............................................................................. May 31
Spring Semester ends ............................................................................................. June 4

SUMMER SESSION 2010
Summer Intersession begins ................................................................................. June 14 
Independence Day (College closed)………………………………………… .....………July 5
Summer Intersession ends .................................................................................August 22

RESPONSIBILITY
TO BE INFORMED
It is the student’s responsibility
to read the information presented
in this catalog and to know and
observe all policies and 
procedures related to his/her 
program. Regulations will not be 
waived nor exceptions granted 
because a student pleads 
ignorance of policies, procedures, 
or deadlines.
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 ABOUT LOS ANGELES 
TRADE TECHNICAL 
COLLEGE (LATTC)

 MISSION STATEMENT OF LOS ANGELES 
TRADE TECHNICAL COLLEGE
Los Angeles Trade-Technical College is a comprehensive, public community 
college offering learner centered associate degree and certifi cate programs 
to students who refl ect the global diversity of the Los Angeles region. The 
college offers a unique education that fosters creativity, critical thinking, and 
applied learning experiences. Our programs are rigorous, technologically 
current, and designed to promote student success.

LATTC partners with all sectors of the community to ensure that our programs 
are relevant, provide service-learning opportunities, and develop leadership 
that strengthens urban communities. Our colleges, therefore, should be 
accessible to all individuals who have the capacity and motivation to profi t 
from higher education. Curricula and services of our colleges should provide 
means for fulfi lling the promise of open access.

We recognize the necessity to adapt to the changing educational needs of the 
Los Angeles Community Colleges’ communities and to the growing diversity 
among students. The quality of the educational experience is to be judged 
by its value to students and communities, not merely by quantitative appeal. 
We further recognize that academic freedom is essential to excellence in 
education.

 COLLEGE ADVISORY COMMITTEES
The demands of industry determine the various phases of business, 
technical and trade training carried on by the college. Placement and 
successful progress of students are the measures of effectiveness of the 
pre-employment training. Increased productivity, job satisfaction, and 
advancement of the employed trainee attest to the effectiveness of the 
program. For these reasons all training is developed and carried on with the 
advice and assistance of the college advisory committees. 

Membership in each of the groups is composed of community-wide 
representatives from labor and management, and from federal, state and 
local agencies who are concerned with the business, trade and technical 
programs offered. These advisory committees meet on the invitation of the 
college administration at least once a year and on additional occasions when 
considered necessary. They give counsel and advice in regard to evaluating 
training programs, approve plans to meet current training needs, review past 
accomplishments, and forecast trends affecting training and employment. 
Members of the various advisory committees are an important part of the 
educational program of the college. The people who serve on the committees 
are selected because of their leadership in the economic life of Los Angeles. 
The advisors bring to the college expert advice and sound thinking on 

business, trade and technical problems. Thus the work of the classroom 
refl ects the rapid changes in community and industry.

 ACCREDITATION
Los Angeles Trade-Technical College, a California public, tax-supported 
community college, is offi cially accredited by the Western Association of 
Schools and Colleges and is fully approved by the Board of Governors of 
the California State University and independent colleges and universities to 
give full credit for appropriate courses completed. The Culinary Arts program 
is also accredited by the American Culinary Federation and Educational 
Institute. The Registered Nursing program is also accredited by the National 
League of Nursing.

 ACCURACY STATEMENT
The Los Angeles Community College District and Los Angeles Trade- 
Technical College have made every effort to make this catalog accurate 
and may, without notice, change general information, courses, or programs 
offered. The reasons for change may include student enrollment, level of 
funding, or other issues decided by the district or college. The district and 
college also reserve the right to add, change, or cancel any rules, regulations, 
policies and procedures as provided by law.

GENERAL INFORMATION
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ABOUT THE LOS 
ANGELES COMMUNITY 
COLLEGE DISTRICT 
(LACCD)

 EDUCATIONAL PHILOSOPHY OF LACCD
The Los Angeles Community Colleges affi rm the principle that individuals 
should have opportunities to develop to their full potential. To that end, our 
main responsibility is to students and to the provision of education, which 
benefi ts students and enables them to contribute to society. 

Our colleges, therefore, should be accessible to all individuals who have 
the capacity and motivation to profi t from higher education. Curricula and 
services of our colleges should provide means for fulfi lling the promise of 
open access.

We recognize the necessity to adapt to the changing educational needs of the 
Los Angeles Community Colleges’ communities and to the growing diversity 
among students. The quality of the educational experience is to be judged 
by its value to students and communities, not merely by quantitative appeal. 
We further recognize that academic freedom is essential to excellence in 
education.

 FUNCTIONS OF THE LOS ANGELES 
COMMUNITY COLLEGE DISTRICT

Consistent with the educational philosophy and mission of the Los Angeles 
Community Colleges, Los Angeles Trade-Technical College offers the 
following types of educational programs and services:

Transfer. • A college transfer program which enables the student who 
completes two years of study to continue upper division (third year) 
work at accredited four-year colleges and universities through careful 
and continuous articulation with accredited collegiate institutions and 
high schools
Occupational. • An occupational education program planned to offer the 
student basic business, technical, and professional curricula to develop 
skills which can lead to employment, job advancement, certifi cation, or 
the associate degree.
General Education. • A program of general education comprised of 
associate degree programs and other planned experiences which 
develop knowledge, skills, and attitudes necessary for the student to 
be effective as a person, a family member, a worker, and a citizen, 
thereby enhancing the quality of life for the individual and for the 
society-at-large.
Transitional Education. • A program of remedial and basic skills 
education for students needing preparation for community college level 
courses and programs; and English as a Second Language instruction 
for immigrants, foreign students and other students with limited English 
profi ciency.
Counseling and Guidance. • A counseling and guidance program 
incorporating academic, career, and personal counseling and 
assistance in matters of admissions, fi nancial aid, job placement 

and student activities; to assist the student in the establishment 
of educational goals and in the selection and pursuit of a life work 
compatible with his or her interests, aptitudes, and abilities.
Continuing Education. • A program of continuing education comprised 
of graded and un-graded classes to provide opportunities for personal 
and occupational competence that supplement formal full-time college 
attendance.
Joint Programs. • Joint programs with business, industry, labor, 
education, government and other institutions which are of mutual benefi t 
to sponsoring institutions, enhance the educational opportunities of 
program participants, and advance the mission and functions of the 
District.

 MISSION STATEMENT OF THE LACCD
The mission of the Los Angeles Community Colleges is to provide 
comprehensive lower-division general education, occupational education, 
transfer education, transitional education, counseling and guidance, 
community services, and continuing education programs which are 
appropriate to the communities served and which meet the changing needs of 
students for academic and occupational preparation, citizenship, and cultural 
understanding. In pursuit of this mission, we endeavor to: promote equal 
opportunity for participation; maintain appropriate standards for academic 
achievement; provide an educational environment which meets the needs of 
students with varied learning skills; provide support services which contribute 
to instructional effectiveness and student success; affi rm the importance of 
multi-cultural, international, and inter-cultural collegiate experiences that 
foster individual and group understanding; manage effectively educational 
and fi nancial resources.
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During WWII,
thousands of
“Rosie the Riveters”
enrolled at Trade-
Tech, lending their
skills to support the
war effort.

Frank Wiggins, whose 
original vision helped 
create Trade-Tech

 TRADE-TECH: A PROUD HISTORY

Los Angeles Trade-Technical College (LATTC) 
has been proud to serve the greater Los Angeles 
community for over eighty years.
Our history began shortly after the close of World War I, when members of the Los Angeles 
Board of Education, the Chamber of Commerce, and business and labor leaders held a 
series of conferences to talk about Los Angeles’ need for a centralized vocational training 
program. Out of those meetings came the initial concept of what would become Trade-
Tech, modeled on a class in power sewing offered to downtown garment workers. By the 
end of 1924, training programs in “beauty culture”, printing, plumbing, and the building 
trades were offered at various locations around the city and briefl y consolidated in a soon-
to-be outgrown building located at Eighth and Grand Avenues. 

In the early Spring of 1925, the Los Angeles Board of Education created the Frank Wiggins Trade School, naming it after 
a prominent Los Angeles Chamber of Commerce member who had been a driving force in promoting the development of 
vocation training. The school relocated to a new building at 1646 South Olive Street in 1926, and through the ensuing years 
gained a reputation for the success of its graduates in industrial careers as well as the dedication of its faculty and staff.

The advent of World War II created an exponential demand for the college’s training programs in support of the war 
effort. The college’s Aircraft and Welding Trades departments operated directly under the supervision of the federal War 
Production Training Program, while the majority of other programs were quickly reformatted to provide short-term training 
of six to ten weeks’ duration, often at war production plants located throughout the city. 

The end of the war and the return to a civilian economy, together with the infusion of federal funds 
for training veterans, led to an expanded demand for education and training at the college. In July 
of 1948, in response to veteran’s retraining needs as well as Los Angeles’ post-war population 
boom, the college was granted the authority to expand their curriculum and offer an Associate in 
Arts degree in vocational disciplines as well as academic and Liberal Arts areas.

LATTC moved to its current location in 1957. In 1966, an existing educational institution with a 
strong business program, Metropolitan College, was merged with Trade-Tech, resulting in an 
even broader range of educational offerings. Finally, in 1969, LATTC joined the newly formed 
Los Angeles Community College District (LACCD), making LATTC one of the nine colleges that 
comprise the District.

Trade-Tech occupies a unique position among institutions of higher education. Throughout eight 
decades, the college has remained true to its’ founding premise of vocational education, while 
expanding to provide transfer programs, adapt to rapidly changing technologies and remain 
responsive to the needs of the surrounding community. Students come from all over the Los 
Angeles basin to participate in our unique mix of programs, some of which have been in existence 
since the school’s inception. As of Fall 2006, the campus is undergoing massive renovation and 
building programs under the auspices of Proposition A and AA bond funds, and we look forward 
eagerly to the next eighty years of community service.
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0201.00 Architectural Technology • • 0934.23 • Programmable Logic Controllers
0201.02 • Computer Aided Drafting 0934.21 • Voice Data Video and Fire Life Safety Technician
0299.00 • Digital Design 0952.22 • Motor Control
0299.01 • Historic Preservation 0934.01 Electronics Communication • •
2206.11 • Community GIS Mapping 0934.17 • Advanced Electronics Assembly and Repair
0299.00 • M.A.P.S/G.I.S • 0934.25 • Basic Electronics Assembly and Repair
0948.20 Automotive Collision Repair • • 0934.18 • Digital Circuits Technician
0948.00 Automotive And Related Technology • • 0934.31 • Electronics Communications Technician
0948.00 • Engine Performance 0999.02 • Robotics
0948.01 • Transmission Repair 0934.27 • Semiconductor Devices Technician
0948.02 • Mechanical Repair 0934.35 • Telecommunication Field Technician
0948.04 • Brake Suspension and Steering Technology 0709.05 • IT Security Specialist - Level I
1306.32 Baking, Professional • • 0708.11 • CIS/Linux Networking Certificate

Business 0934.81 • Fiber Optics Network Cabling Specialist
0502.00 • Accounting • • 0999.01 • Soldering Surface Mount Technology
0502.01 • Accounting Clerk • 1501.00 English •
0502.05 • Accounting Clerk Assistant 1303.10 Fashion Design • •
1499.01 • Bilingual Law Assistant 1303.33 • Apparel Computer Technology
0509.51 • Customer Service Specialist 1303.11 • Fashion Technology •
0506.31 • Governmental Supervision • 1303.10 Fashion Design-Adjunct •
0502.12 • Income Tax Preparation Specialist 1303.20 Fashion Merchandising • •
0506.01 • Management/Supervision • • 1303.22 • Fashion Promotion
0509.50 • Marketing and Public Relations • • 1303.21 • Retail Fashion Management
0502.04 • Payroll Specialist 0516.00 Labor Studies • •
0506.03 • Project Management Specialist 4901.00 Liberal Arts •
0511.00 • Real Estate • • 0956.31 Machine Shop CNC • •
0509.51 • Retail Merchandising • 0956.32 Machine Shop CNC - Adjunct •
0509.52 • Sales and Marketing Specialist 0934.02 Microcomputer Technician I.T. Essentials • •
0709.01 • Website Development & Maintenance Assistant/Small Bus 0708.18 • A + Microcomputer Technician
0506.02 • Small Business Entrepreneurship • 0504.00 Mortgage Finance – Plan A •
0952.50 Cabinetmaking and Millwork • • 0504.00 Mortgage Finance – Plan B • •
0951.51 • Construction Technologies • • 0504.04 • Mortgage Loan Officer
0952.10 Carpentry • • 0504.03 • Financial/Home Ownership Counselor
0952.11 Carpentry: Construction Technologies • • 0504.01 • Bank Teller
0955.00 Chemical Technology • • 0948.31 Motorcycle Repair Mechanics •
0954.01 • Process Plant Technology Operation and Maintenance Engineering
0958.01 • Solid Waste Management Technology • 0945.13 • Steam Plant •
1305.10 Child Development - Plan A • 1203.00 Nursing, Registered •
1305.11 Child Development - Plan B • 1302.20 Nursing, Vocational • •
1305.15 • Center Director 1230.35 • Certified Nurse Assistant (C.N.A.)
1305.16 • Infant Care Teacher 1230.81 • Home Health Aide (HHA)
1305.12 • Preschool Teacher • Physical Education
1305.14 • Preschool Teacher Assistant 0835.71 • Aquatics
1305.17 • School Age Programs Teacher/Daycare 0835.61 • Coaching
2102.01 Community Planning and Economic Development • • 1305.52 • Elementary Movement Education/Playground
0506.01 • Nonprofit Executive Management 0835.81 • Fitness for Special Population
2102.03 • Community Safety Specialist 0835.10 • Dance, Beginning
0511.03 • Urban Real Estate Development 0835.11 • Dance, Advanced
2102.01 • Neighborhood Emergency Preparedness Specialist 0952.30 Plumbing • •
0511.01 • Apartment Management 0952.31 Plumbing: Construction Technologies • •

Computer Applications and Office Technologies 0958.00 Process Technology • •
0514.00 • Administrative Assistant • • 0945.11 Refrigeration and Air Conditioning Mechanics-AA • •
0514.03 • General Office Assistant 0945.10 Refrigeration and Air Conditioning Mechanics-AS • •
0514.02 • Information Processing Specialist • • 0946.11 • Fundamentals of Refrigeration & Air Conditioning
1402.03 • Legal Office Assistant 1306.11 Restaurant Management • •
0514.21 • Medical Office Assistant • • 1013.01 Sign Graphics • •
0514.01 • Office Assistant-Clerical • • 0999.01 Street Maintenance Technology • •
0701.00 Computer Information Systems • • 1303.32 Tailoring-Adjunct •
3007.00 Cosmetology • • 1013.00 Visual Communications • •
1306.30 Culinary Arts • • 0958.00 Water Systems Technology •
1306.30 • Baking, Professional • • 0958.02 • Supply Water Technology •
1306.31 • Resturant & Food Services Management • • 0958.03 • Wastewater Technology •
0947.00 Diesel and Related Technology • • 0958.40 • Solid Waste Management Technology •
0952.24 Electrical Construction and Maintenance • • 0956.51 Welding Gas and Electric • •
0935.01 • Basic Electrician Trainee 0956.51 Welding Gas and Electric: Construction Technologies •
0935.01 • National Electrical Code 1002.21 • Metal Sculpture •

 EDUCATIONAL PROGRAMS Los Angeles Trade-Technical College has approval from the District Board of 
Trustees and the State Chancellor’s Offi ce to offer the following occupational 
programs and to grant the degrees and/or certifi cates as indicated.
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 ACADEMIC FREEDOM
The Faculty shall have the academic freedom to seek the truth and guarantee 
freedom of learning to the students.

 EQUAL EMPLOYMENT OPPORTUNITY
The policy of the Los Angeles Community College District is to implement 
affi rmatively, equal opportunity to all qualifi ed employees and applicants 
for employment without regard to race, color, national origin, ancestry, 
religion, creed, sex, age, handicap, marital status, medical condition 
(cancer related), sexual orientation, or veteran status. Positive action will 
be taken to ensure that this policy is followed in all personnel practices, 
including recruitment, hiring, placement, upgrading, transfer, demotion, 
treatment during employment, rate of pay or other forms of compensation, 
selection for training, layoff, or termination. A vigorous Equal Employment 
Opportunity Program will be maintained to ensure appropriate utilization 
of certain protected groups in specifi c areas and levels within the district 
workforce through the implementation of specifi c result oriented procedures 
and activities (Board Rule 101301). Inquiries regarding Equal Employment 
Opportunity at Los Angeles Trade-Technical College should be directed to 
the College Equal Employment Opportunity Representative, Dr. Letia Royal-
Burnett, Compliance Offi ce, (213) 763-7066.

CONOCIMIENTO LIMITADO DEL INGLÉS
Las clases para aprender ofi cios están abiertas a todos los estudiantes, aún 
para los que tienen difi cultad con el idioma. Aunque la falta deconocimiento 
del idioma inglés no es una barrera para matricularse enestas clases, se 
recomienda a los alumnos que utilicen los servicios queel colegio ofrece 
con este fi n.

 DRUG-FREE WORKPLACE POLICY
In accordance with SECTION 22 of the DRUG-FREE SCHOOLS 
ANDCOMMUNITIES ACT OF 1989, Los Angeles Trade-Technical College 
strives to maintain a drug and alcohol free campus for its students and 
employees. The unlawful manufacturer, distribution, dispensation, use 
or possession by students and college employees of illegal controlled 
substances or alcohol in all buildings, property, facilities, service areas, or 
on District business is prohibited (per Board Rules regarding Standards Of 
Conduct, Section 9803.19).

The College shall maintain a drug and alcohol free awareness policy to 
inform students and employees about the dangers and health risk of drug 
and alcohol abuse in the workplace, on the campus and during college 
sponsored activities. Students and employees will be informed of the 
sanctions that will be imposed for policy violations and the availability of drug/
alcohol counseling, treatment and rehabilitation assistance. This information 
will be distributed yearly to all students and employees. 

All students and employees are required to comply with this policy as a 
condition of their continued student status or employment. Any student or 

employee violating this policy may be required to participate satisfactorily 
in a Substance Abuse Rehabilitation Program, and/or may be subject 
to disciplinary action, up to and including dismissal or exclusion under 
applicable District Policies. In addition, an employee convicted of any 
workplace drug crime, must notify the college personnel offi ce within fi ve (5) 
days of conviction.

 FAMILY EDUCATION RIGHTS AND PRIVACY 
ACT
See Student Records and Directory Information.

 FREEDOM OF SPEECH AREA AND 
PROCEDURES
Board Rule 9902, Article IX, States, “The college president shall designate 
an area or areas on the college campus as areas for free discussion and 
expression by all persons. A Free Speech Area may only be located where 
there is a normal fl ow of student traffi c with unlimited accessibility. Necessary 
campus rules governing the operation of such areas shall govern only the 
time, place and manner in which said areas are to be used. All such rules 
shall be applied equally and fairly to all persons desiring to use the Free 
Speech Areas. No restrictions shall be placed on subject matter, topics or 
viewpoints expressed in Free Speech Areas. 

In compliance with the above Board Rule, the college president has 
designated the K-Mall Quad as the Free Speech Area. All individuals or 
organizations wanting to use the Free Speech Area, fi ll out an application 
and approval from the Vice President of Student Services offi ce, located in 
A-129, prior to use of this area. The guidelines and rules for use of this area, 
along with time, place, manner will be distributed to the interested party. This 
procedure does not apply to activities sponsored by the college.

 GRADUATION RATES
In compliance with the Student-Right-to-Know and Campus Security Act of 
1990, the graduation rate of full-time, certifi cate or degree seeking students 
who entered in the Fall 1999 semester and graduated no later than academic 
year 2001-2002 is 21.6%; the Transfer rate is 35.1%.

More information about More information about Student Right-to-Know Rates 
can be found at the California Community Colleges “Students Right-to-Know 
Rates Information Clearinghouse Website” located at http://srtk.cccco.edu.

 LIMITED ENGLISH PROFICIENCY
Occupational education classes are open to all students. Although the lack of 
profi ciency in English is not a barrier to enrollment in occupational education 
courses, it is recommended that students needing remedial English 
assistance utilize the services of the college that are provided for persons 
who are limited in English profi ciency or have English as a second language 
as a bridge for entry into the vocational program.

DISTRICT AND COLLEGE POLICIES
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 NONDISCRIMINATION POLICY
All programs and activities of the Los Angeles Community College District 
shall be operated in a manner which is free of discrimination onthe basis 
of race, color, gender, national origin, ancestry, religion, creed, pregnancy, 
marital status, medical condition (cancer related), gender orientation, age, 
disability, or veteran status (Reference: Board Rule1202). Inquiries regarding 
Equal Employment Opportunity issues should be directed to Dr. Letia 
Royal-Burnett, Compliance Offi cer, at (213) 763-7066. Inquiries relating to 
disabilities and special accommodations per the Americans with Disabilities 
Act should be directed to Ms. Donna Lichtman, Director of Disabled Students 
Programs and Services, (213) 763-3773, TDD (213)763-5375.

POLÍTICA SIN DISCRIMINACIÓN
Los Angeles Community College District ofrece igualdad de oportunidades 
en todos los programas y actividades educativas, libre de discriminación 
en cuanto se refi ere a raza, color, lugar de origen, ascendencia, religión, 
creencias, sexo, estado de gestación, estado civil, estado de salud 
(tratándose de cáncer), orientación sexual, edad, incapacidad física o 
estado como veterano. (Referencia: Board Rule 1202). Las indagaciones 
o quejas acerca de la Equal Employment Opportunity deberán ser dirijidas 
a la Srta. Letia Royal-Burnett al teléfono (213) 763-7066. Las indagaciones 
relacionadas con la incapacidad o arreglos especiales para incapacitados, 
según el Acta para Americanos Incapacitados, deberán ser dirijidas a la 
Srta. Donna Lichtman, Directora de los Programas y Servicios a Estudiantes 
Incapacitados, al teléfono (213) 763-3773 y para Medios de Telecomunicación 
para sordo-mudos o TDD al teléfono (213) 763-5375.

 OPEN ENROLLMENT
Unless specifi cally exempted by law, every course for which State 
apportionment is claimed is fully open to any person who has been admitted 
to the College and who meets the appropriate academic prerequisites.

 SEXUAL ASSAULT
In compliance with AB 1088, the Los Angeles Community College District is 
committed to providing a safe environment for its students, faculty, and staff. 
The Los Angeles Community College District Board of Trustees condemns 
any act of sexual assault committed on any of its facilities. In the event of 
sexual assault committed on the grounds or in facilities maintained and/
or used by the District, any victim of a sexual assault who is one of the 
District’s students, faculty, staff, or visitors shall promptly receive appropriate 
treatment and full and accurate information. Individuals who commit sexual 
assault while on properties within the control of the District shall be subject 
to appropriate criminal prosecution and/or District disciplinary procedures. 
Confi dentiality is fundamental to all aspects of cases dealing with sexual 
assault. The names of sexual assault victims shall not be revealed by persons 
responsible for implementing and enforcing the provisions of this Chapter, 
except with the consent of the victim. District Offi ce of Equal Employment 
Opportunity/Diversity (213) 891-2315 or College Sheriff (213) 763-3600.

 SEXUAL HARASSMENT
The policy of the Los Angeles Community College District is to provide an 
educational, employment and business environment free from un welcome 
sexual advances, requests for sexual favors, and other verbal or physical 
conduct or communications constituting sexual harassment. Employees, 

students or other persons acting on behalf of the District who engage in 
sexual harassment as defi ned by the District’s policy or by state or federal 
law shall be subject to discipline, up to and including discharge, expulsion or 
termination of contract. 

The specifi c rules and procedures for reporting charges of sexual harassment 
and for pursuing available remedies are incorporated in the LACCD Board 
Rules, Chapter 15.

The Los Angeles Community College District has a policy which provides 
formal and informal procedures for resolving complaints. Copies of the 
policy may be obtained from the Vice President of Academic Affairs, and 
the Vice President of Student Services, or by calling the Offi ce of the Vice 
Chancellor of Educational Services at (213) 891-2279, or the Offi ce of Equal 
Employment Opportunity/Diversity at (213) 891-2315.

Any member of the college community, which includes students, faculty, 
and staff, who believes, perceives, or actually experienced conduct that 
may constitute sexual harassment, has the right to seek the help of the 
College. Every employee has the responsibility to report such conduct when 
it is directed towards students to the District Offi ce of Equal Employment 
Opportunity/Diversity (213) 891-2315.

Potential complainants are advised that administrative and civil law remedies, 
including but not limited to injunctions, restraining orders or other orders may 
be made available.

 SMOKING/NON-SMOKING PROCEDURE
In an effort to preserve the rights of both smokers and non-smokers, the 
college has designated both smoking and non-smoking areas. This policy 
ensures that drifting smoke will not be sucked into classrooms, offi ces and 
other non-smoking areas. Non-smoking areas of the College are designated 
as any classroom, building or other enclosed facility, including hallways, 
porches, decks, arcades, and sidewalk adjacent to the building which any 
student is required to occupy or which is customarily occupied by non-
smoking students.

 CAMPUS SECURITY ACT
Los Angeles Trade-Technical College, in compliance with the Federal Student 
Right to Know and Campus Security Act of 1990, provides the campus crime 
statistics for three calendar years. The College Security Report is posted at 
the college Sheriff’s offi ce website which can be accessed through the web 
address: http://www.lattc.edu/lattc/sheriff/sheriff_crime_stats.htm. A paper 
copy of the report is also available upon request at the college Sheriff’s 
offi ce.
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STANDARDS OF  STUDENT 
CONDUCT
A student enrolling in one of the Los Angeles Community Colleges may 
rightfully expect that the faculty and administrators of the colleges will 
maintain an environment in which there is freedom to learn. This requires 
that there be appropriate conditions and opportunities in the classroom and 
on the campus. As members of the college community, students should be 
encouraged to develop the capacity for critical judgment and to engage in 
the sustained and independent search for truth. All persons shall respect and 
obey civil and criminal law, and shall be subject to legal penalties for violation 
of laws of the city, county, state and nation. 

All visitors making use of the facilities or grounds of any college of the District 
will be asked to sign a statement that they have received the Standards of 
Conduct and the rules relating to campus visitors adopted by the Board of 
Trustees. A signature will not be a prerequisite to activities on campus. A 
record will be kept of all persons who use the facilities or grounds of the 
college. 

Conduct in all of the Los Angeles Community Colleges must conform 
to District and college rules and regulations. Violations of such rules and 
regulations may result in disciplinary action depending on the individual’s 
status as student, faculty, staff or visitor. Violations of conduct on campus 
rules and regulations include but are not limited to the following:

Board Rule 9803.10
Willful Disobedience. Willful disobedience to directions of College offi cials 
acting in the performance of their duties.

Board Rule 9803.11
Violation of College Rules and Regulations. Violation of College rules and 
regulations, including those concerning student organizations, the use of 
College facilities, or the time, place, and manner of public expression or 
distribution of materials.

Board Rule 9803.12
Dishonesty. Dishonesty, such as cheating, or knowingly furnishing false 
information to the colleges.

Board Rule 9803.13
Unauthorized Entry. Unauthorized entry to or use of the college facilities.

Board Rule 9803.14
College Documents. Forgery, alteration, or misuse of college documents, 
records, or identifi cation.

Board Rule 9803.15
Disruption of Classes. Obstruction or disruption of classes, administration, 
disciplinary procedures, or authorized college activities.

Board Rule 9803.16
Theft of or Damage to Property. Theft of or damage to property belonging to 
the college, a member of the college community, or a campus visitor.

Board Rule 9803.17
Interference With Peace of College. The malicious or willful disturbance of 
the peace or quiet of any of the Los Angeles Community Colleges by loud or 
unusual noise, or any threat, challenge to fi ght, fi ght, or violation of any rules 
of conduct as set forth in this Article. Any person whose conduct violates this 
section shall be considered to have interfered with the peaceful conduct of 
the activities of the college where such acts are committed.

Board Rule 9803.18
Assault or Battery. Assault or battery, abuse or any threat of force or violence 
directed toward any member of the college community or campus visitor 
engaged in authorized activities.

Board Rule 9803.19
Alcohol and Drugs. Any possession of controlled substance which would 
constitute a violation of Health and Safety Code section 11350 or Business 
and Professions Code section 4230, any use of controlled substances the 
possession of which are prohibited by the same, or any possession or use 
of alcoholic beverages while on any property owned or used by the District 
or colleges of the District. “Controlled substances,” as used in this section, 
include but are not limited to the following drugs and narcotics:

opiates, opium and opium derivatives• 
mescaline• 
hallucinogenic substances• 
peyote• 
marijuana• 
stimulants and depressants• 
cocaine• 

Board Rule 9803.20
Lethal Weapons. Possession, while on a college campus or at a college 
sponsored function, of any object that might be used as a lethal weapon is 
forbidden all persons except sworn peace offi cers, police offi cers, Sheriff, 
and other governmental employees charged with policing responsibilities.

Board Rule 9803.21
Discriminatory Behavior. Behavior while on a college campus or at a college-
sponsored function, inconsistent with the District’s non-discrimination policy, 
which requires that all programs and activities of the Los Angeles Community 
College District be operated in a manner which is free of discrimination on the 
basis of race, color, national origin, ancestry, religion, creed, sex, pregnancy, 
marital status, sexual orientation, age, handicap or veterans status.

Board Rule 9803.22
Unlawful Assembly. Any assemblage of two or more persons to 1) do an 
unlawful act, or 2) do a lawful act in a violent, boisterous or tumultuous 
manner.

Board Rule 9803.23
Conspiring to Perform Illegal Acts. Any agreement between two or more 
persons to perform illegal acts.

STUDENT RIGHTS AND RESPONSIBILITIES
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Board Rule 9803.24
Threatening Behavior. A direct or implied expression of intent to infl ict 
physical or mental/emotional harm and/or actions, such as stalking, which a 
reasonable person would perceive as a threat to personal safety or property. 
Threats may include verbal statement, written statements, telephone threats 
or physical threats.

Board Rule 9803.25
Disorderly Conduct. Conduct which may be considered disorderly includes; 
lewd or indecent attire or behavior that disrupts classes or college activities; 
breath of the peace of the college; aiding, or inciting another person to breach 
the peace of the college premises or functions.

Board Rule 9803.26
Theft or Abuse of Computer Resources. Theft or abuse of computer resources 
including but not limited to:

Unauthorized entry into a fi le to use, read, or change the contents, or a. 
for any other purpose.
Unauthorized transfer of a fi le.b. 
Unauthorized use of another individual’s identifi cation and password.c. 
Use of computing facilities to interfere with the work of a student faculty d. 
member or college offi cial, or to alter college or district records.
Use of unlicensed software.e. 
Unauthorizedf. 
Use of computing facilities to access, send or engage in messages g. 
which are obscene, threatening, defamatory, present a clear and 
present danger, violate a lawful regulation and/or substantially disrupt 
the orderly operation of a collage campus. 
Use of computing facilities to interfere with the regular operation of the h. 
college or district computing system.

Board Rule 9803.27
Performance of an Illegal Act. Conduct while present on a college campus 
or at a location operated and/or controlled by the District or at a District-
sponsored event, which is prohibited by local, State, or federal law.

Board Rule 9804
Interference with classes. Every person who, by physical force, willfully 
obstructs, or attempts to obstruct, any student or teacher seeking to attend 
or instruct classes at any of the campuses or facilities owned, controlled 
or administered by the Board of Trustees of the Los Angeles Community 
College District, is punishable by a fi ne not exceeding fi ve hundred dollars 
($500) or imprisonment in a county jail not exceeding one year, or both such 
fi ne and imprisonment. As used in this section, “physical force” includes, but 
is not limited to , use of one’s person, individually or in concert with other, to 
impede access to or movement within or otherwise to obstruct the students 
or teachers of the classes to which the premises are devoted.

Board Rule 9805
Interference with performance of duties of employees. Every person who 
attempts to cause, or causes, any offi cer or employee of any of the Los 
Angeles Community Colleges or any public offi cer or employee to do or 
refrain from doing, any act in the performance of his/her duties, by means of 
a threat to infl ict any injury upon any person or property, is guilty of a public 
offense.

Board Rule 9805.10
Assault or abuse of Instructor. Every parent, guardian, or other person who 
assaults or abuses any instructor employed by the District in the presence or 

hearing of a community college student or in the presence of other community 
college personnel or students and at a place which is on District premises or 
public sidewalks, streets, or other public ways adjacent to school premises, 
or at some other place where the instructor is required to be in connection 
with assigned college activities is guilty of a misdemeanor.

Board Rule 9806
Unsafe Conduct. Conduct which poses a threat of harm to the individual 
and/or to others. This includes, but is not limited to, the following types of 
conduct: Unsafe conduct in connection with a Heath Services Program (e.g., 
Nursing, Dental Hygiene, etc.); failure to follow safety direction of District 
and/or college staff; willful disregard to safety rules as adopted by the District 
and/or college; negligent behavior which creates an unsafe environment.

 STUDENT DISCIPLINE PROCEDURES
Community college districts are required by law to adopt standards of student 
conduct along with applicable penalties for violation (Education Code Section 
66300). The Los Angeles Community College District has complied with this 
requirement by adopting Board Rule 9803, Standards of Student Conduct 
(See above). 

The District has adopted Board Rule 9804, Student Discipline Procedures, to 
provide uniform procedures to assure due process when a student is charged 
with a violation of the Standards of Student Conduct. All proceedings held 
in accordance with these procedures shall relate specifi cally to an alleged 
violation of the established Standards of Student Conduct. These provisions 
do not apply to grievance procedures, or residence determination and other 
academic and legal requirements for admission and retention. 

Disciplinary measures may be taken by the College independently of any 
charges fi led through civil or criminal authorities, or both. 

Copies of the Student Discipline Procedures are available in the Vice 
President of Student Services Offi ce, Temporary Building, T-F.

 COMPLIANCE OFFICER
Pursuant to the Student Grievance Procedure, the College compliance 
offi cer has been appointed by the President to assist the student in obtaining 
informal resolution of his or her grievance. If an informal resolution is not 
obtained, then the compliance offi cer will arrange for the formation of a 
Grievance Hearing Committee to hear the student’s grievance and will 
facilitate the hearing process pursuant to District Administrative Regulation 
E-55. The Compliance Offi cer, Dr. Letia Royal-Burnett, may be contacted at 
(213) 763-7066.

 STUDENT GRIEVANCE PROCEDURES
The purpose of the Student Grievance Procedures is to provide a prompt and 
equitable means for resolving student grievances, per Board Rules 91101-
91102.

The procedures enumerated in Administrative Regulation E-55 shall be 
available to any student or applicant for admission, who believes a College 
decision or action has adversely affected his or her status, rights, and/or 
privileges as a student. The procedures shall include, but not be limited to, 
alleged violations of Title IX of the Higher Education Amendments of 1972 
(and applicable regulations), grievances relating to disabled students as 
defi ned by Section 504 of the Rehabilitation Act of 1973, and grievances 
relating to course grades to the extent permitted by Education Code Section 
76224(a). Section 76224(a) provides: 
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“When grades are given for any course of instruction taught in a community 
college district, the grade given to each student shall be the grade determined 
by the instructor of the course and the determination of the student’s grade by 
the instructor, in the absence of mistake, fraud, bad faith, or incompetency, 
shall be fi nal.” 

For additional information regarding the procedures for fi ling a student 
grievance, or for copies of the adopted Student Grievance Procedures, 
contact the college Compliance Offi cer.

 STUDENT RECORDS AND DIRECTORY 
INFORMATION
The Los Angeles Community College District, in compliance with Federal 
and State law, has established policies and procedures governing student 
records and the control of personally identifi able information. The Los Angeles 
Community College District recognizes that student records are a confi dential 
matter between the individual student and the College. At the same time the 
District has a responsibility to fulfi ll public information needs (i.e., information 
about students participating in athletics, announcement of scholarships and 
awards, etc.). To meet this responsibility the District may release Directory 
Information unless the student states in writing that he or she does not want 
it released. The responsibility for carrying out these provisions is charged 
to the College Registrar, designated by the chief administrative offi cer on 
each campus. The Registrar may be contacted via the Offi ce of Admissions. 
Copies of Federal and State laws and District policies and procedures are 
maintained by the Registrar and are available for inspection and inquiry. 

All student records maintained by the various offi ces and departments of 
the College, other than those specifi cally exempted by law, are open to 
inspection by the student concerned. The accuracy and appropriateness of 
the records may be challenged in writing to the Registrar. A student has the 
right to receive a copy of his or her record, at a cost not to exceed the cost of 
reproduction. (Requests for transcripts should be made directly to the Offi ce 
of Admissions).

No student records, including Directory Information, will be released without 
the written consent of the student concerned except as authorized by law. 
A log of persons and organizations requesting or receiving student record 
information is maintained by the Registrar. The log is open to inspection 
only to the student and the community college offi cial or his or her designee 
responsible for the maintenance of student records.

Directory Information includes the student’s name, city of residence, 
participation in offi cially recognized activities and sports, weight and height 
of members of athletic teams, dates of attendance, degrees and awards 
received, and the most recent previous educational agency or institution 
attended by the student. This information will not be released to anyone if the 
student marks “NO” on question “permission to Release Student Information” 
on the College Application or if the student marks “NO” on the College’s 
Release of Directory Information form. This form is available in the Admission 
Offi ce. 

In addition, under federal law, the military is entitled to receive the following 
student information for recruitment purposes: student directory information 
as defi ned above, student address, telephone number, date and place 
of birth, and major fi eld of study. This information will not be released to 
the military if the student marks “NO” on question “permission to Release 
Student Information” on the College Application or if the student marks “NO” 
on the College’s Release of Directory Information form. 

All inquiries regarding student records, Directory Information, and policies for 
records access, release, and challenge should be directed to the Registrar 
via the Offi ce of Admissions. Students have the right to fi le a complaint with 
the United States Department of Education concerning alleged violations of 
Federal and State laws governing student records.

 STUDENT RIGHT TO KNOW
Los Angeles Trade-Technical College in compliance with the Federal Student 
Right to Know and Campus Security Act of 1990 provides campus crime 
statistics in the college schedule of classes and on the college website at 
www.LATTC.edu.

 ACCESS TO CAMPUS FACILITIES
Most campus buildings are open from 6:00 a.m. to 10:00 p.m. Monday 
through Thursday. Persons may be asked to produce identifi cation if there 
is a question regarding their authorization to be in a certain area. Campus 
buildings are normally locked from 5:30 p.m. Friday to 6:00 a.m. Monday. 
The college Sheriff will open specifi c areas for Saturday classes and special 
events.

 POLICY FOR RESPONSIBLE COMPUTING 
USE

The Los Angeles Community College District and Los Angeles Trade-
Technical College provide computing facilities (computers, networks, 
software and computerized records) for use by students and college 
personnel to facilitate education, research, academic development and 
service to the public. Each individual user of these facilities is expected to 
do so responsibly, to use computing resources ethically, to respect the rights 
and privacy of others, and to use computing facilities so as not to violate 
copyright or patent protections or license agreements.

College computing facilities are not to be used for commercial purposes or 
non-College related activities without written authorization from the College. 
The College reserves the right to limit, restrict, or extend computing privileges 
and access to its information resources as it deems necessary to ensure the 
rules and regulations of the District and College are followed.

Students receive computer lab user guidelines as part of their course 
information. To obtain more specifi c information about College policies 
and standards for computing use, or to obtain a copy of the full text of Los 
Angeles Community College Administrative Regulation, E-76, Use of District 
and College Computing Facilities, contact the Administrative Projects Offi ce/
College Computing, A-108, (213) 763-7040.
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ATTENDANCE AND 
ENROLLMENT

 ATTENDANCE
Only students who have been admitted to the college and are in approved 
active status may attend classes. 

Students should attend every meeting of all classes for which they register. 
To avoid being dropped from class, students should contact the instructor 
when they are absent for emergency reasons. 

Students who are pre-registered in a class and miss the fi rst meeting may 
lose their right to a place in the class, but the instructor may consider special 
circumstances. Whenever students are absent more hours than the number 
of hours the class meets per week, the instructor may drop them from 
class. In addition, the instructor will consider whether there are mitigating 
circumstances which may justify the absences. If the instructor determines 
that such circumstances do not exist, the instructor may exclude a student 
from the class. 

Students are responsible for dropping a class that they stop attending. If the 
class is not dropped, the student may receive an “F” in that class and be 
responsible for enrollment fee. Any drops or exclusions that occur between 
the end of the 4th week and the end of the 12th week will result in a “W” on 
the student’s record which will be included in the determination of progress 
probation. Drops are not permitted beyond the end of the 12th week. An 
evaluative grade (“A”, “B”, “C”, “D”, “F”, “CR”, or “NC”) will be assigned to 
students who are enrolled past the end of the 12th week even if they stop 
attending class, except in cases of extenuating circumstances. After the last 
day of the twelfth week (or 75% of the time the class is scheduled, whichever 
is less) the student may withdraw from class upon petition demonstrating 
extenuating circumstances and after consultation with the appropriate 
faculty. For further details, refer to “W” section of “Grading Symbols and 
Defi nitions.”

 FINAL EXAMINATIONS
Final examinations are required in all courses; no student will be excused.

 UNITS OF WORK/STUDY LOAD
Maximum and minimum unit requirements may apply, as follows:

Unit Maximum
The maximum study load is 18 1/2 units during a regular semester, 12 • 
units in two summer sessions, and 7 units during winter session. The 
normal class load for students in the fall or spring semester is from 
12 to 18 units a semester for full-time students. A college program of 
15 units is equal to at least a 50-hour workweek for most students. 

Students who desire to take 19 or more units must obtain approval 
from the Registrar through petition. 

Those students who will be employed while attending college should • 
consider reducing their programs accordingly. It is suggested that 
those students who are employed full-time should enroll in no more 
than one or two classes or 9 units maximum.

Full-Time Defi nition
A study program of 12 units or more (4 units or more in Summer and • 
Winter session) is considered a full time study program.

Minimum study loads for specifi c programs:
Veterans and veterans’ dependents: 12 units• 
Social Security benefi ts:  12 units• 
Foreign Students (F-1 visa):  12 units• 
Athletes:   12 academic units• 

The Veterans Administration uses the following 
defi nition for eligibility:

full-time benefi ts:  12 or more units• 
3/4-time benefi ts:  9 through 11 units• 
1/2-time benefi ts:  6 through 8 units• 
less than 1/2 time: 3 through 5 units• 

   (Reservist and 
   National Guard)

 ACADEMIC STANDARDS

 ACADEMIC PROBATION

Academic Standards - Probation
The following standards for academic and progress probation shall be 
applied as required by regulations adopted by the Board of Governors of 
the California Community Colleges. Probation shall be determined based on 
all student course work dating from Fall, 1981; course work completed prior 
to Fall of 1981 is excluded from probation calculations. A student shall be 
placed on probation if any one of the following conditions prevail:

ACADEMIC PROBATIONa. . The student has attempted a minimum of 
12 semester units of work and has a cumulative grade-point average 
less than a “C” (2.0).
PROGRESS PROBATIONb. . The student has enrolled in a total of at 
least 12 semester units and the percentage of all units in which a 
student has enrolled and for which entries of “W” (Withdrawal), “I” 
(Incomplete), and “NC” (No Credit) are recorded reaches or exceeds 
fi fty percent of all units attempted.
TRANSFER STUDENTc. . The student has met the conditions of a or b at 
another college within the Los Angeles Community College District.

ACADEMIC POLICIES AND PROCEDURES
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Units Attempted
“Units Attempted,” for purposes of determining probation status only, means 
all units of credit in the current community college of attendance for which 
the student is enrolled.

Removal from  Probation
A student shall be removed from probation upon meeting the criteria specifi ed 
in this section.

Academic Probation
A student on academic probation for a grade point defi ciency shall be 
removed from probation when the student’s cumulative grade-point average 
is 2.0 or higher.

Progress Probation
A student on progress probation because of an excess of units for which 
entries of No-Credit (NC), Incomplete (I), and/or Withdrawal (W) are 
recorded shall be removed from probation when the percentage of units in 
this category drops below fi fty percent (50%).

Academic Standards - Dismissal
A student shall be subject to dismissal and subsequently be dismissed under 
the conditions set forth within this section. Dismissal shall be determined 
based on student course work dating from Fall, 1981; course work completed 
prior to Fall of 1981 is excluded from dismissal calculations.

Academic Probation
A student who is on academic probation shall be subject to dismissal if the 
student has earned a cumulative grade-point- average of less than 2.0 in 
all units attempted in each of 3 consecutive semesters. A student who is 
on academic probation and earns a semester grade-point-average of 2.0 or 
better shall not be dismissed as long as this minimum semester grade-point-
average is maintained.

Progress Probation
A student who is on progress probation shall be subject to dismissal if the 
cumulative percentage of units in which the student has been enrolled for 
which entries of No-Credit (NC), Incomplete (I), and/or Withdrawal (W) are 
recorded in at least 3 consecutive semesters reaches or exceeds fi fty percent 
(50%). A student who is on progress probation shall not be dismissed after 
a semester in which the percentage of units in which the student has been 
enrolled for which entries of “W,” “I,” and “NC” are recorded is less than fi fty 
percent (50%).

 DISMISSAL
A student who is subject to dismissal, and who has not been continued 
on probation through the appeal process, shall be notifi ed by the College 
President, or designee, of dismissal which will become effective the semester 
following notifi cation. Dismissal from any one college in the District shall 
disqualify a student from admission to any other college in the District.

Appeal of Dismissal
A student who is subject to dismissal may appeal to the College Dismissal 
Committee by submitting a Return From Disqualifi cation Petition to the 
College Admissions Offi cer (see a counselor to initiate petitions). Dismissal 
may be postponed and the student continued on probation if the student 
shows signifi cant improvement in academic achievement but has not been 
able to achieve to a level that would meet the requirements for removal from 
probation.

 Readmission After Dismissal
A student who has been dismissed may request reinstatement after 2 
semesters have elapsed. The student shall submit a written petition requesting 
Return From Disqualifi cation in compliance with College procedures. The 
College Dismissal Committee will meet in the fi rst week of August and the 
fi rst week of December each year to review these petitions. See the current 
College schedule for the date of the next meeting. Readmission may be 
granted, denied, or postponed subject to fulfi llment of conditions prescribed 
by the college.

 ACADEMIC RENEWAL
Students may submit a petition to the Offi ce of Admissions and Records 
to have their academic record reviewed for academic renewal action of 
substandard academic performance (less than “C”) under the following 
conditions:

Students must have achieved a grade-point-average of 2.5 in their last 1. 
15 semester units, or 2.0 in their last 30 semester units completed at 
any accredited college or university. These units must be completed 
after the coursework to be renewed; and 
At least two calendar years must have elapsed from the time the course 2. 
work to be removed was completed. If the above conditions are met, 
academic renewal shall be granted, consisting of:
Eliminating from consideration in the cumulative grade- point average 3. 
up to 18 semester units of course work, and
Annotating the student academic record indicating where courses 4. 
have been removed by academic renewal action. Academic renewal 
actions are irreversible. Graduation honors and awards are based 
on the student’s cumulative grade-point average for all college work 
attempted. This policy is adopted for use in the Los Angeles Community 
College District only. Other institutions may differ and students planning 
to transfer to another college should contact that institution regarding 
its policy.

Academic Petition/Administrative Petition
Students should fi le an Academic Petiition form when they are requesting 
assistance with: course repetition, course substitution, enrollment in more 
than 18-1/2 units, catalog rights  and other related concerns. The petiton 
forms may be obtained in Counseling Offi ce .  Petitions must be signed by 
the counselors before submittal to Admissions and Records Offi ce, Building 
R-100.    Students shoud fi le an Administrative Petition form when they are 
requesting assistance with Academic renewal, return from disqualifi cation 
(dismissal), and other related concerns. Administrative Petition forms are 
available in the Offi ce of Admissions and Records, R-102.  and  submitted 
in the same offi ce. When fi ling for return from disqualifi cation, the petition 
forms must be reviewed and signed by the counselors before submittal to 
Admissions and Records Offi ce. Specifi c petition forms are available for 
requesting permission for: , grade changes, Credit By Examination , and 
lining out successfully repeated course.
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CREDITS AND GRADES

CREDIT FOR  ADVANCED PLACEMENT (AP)
The College offers credit for grades of 3 or better on a variety of College 
Board Advanced Placement Exams. Students should fi le a General Petition 
in the Admissions Offi ce, R-102 and have an offi cial copy of their test results 
sent to the school.

 COLLEGE LEVEL EXAMINATION PROGRAM 
(CLEP)
The college grants credit for scores of 500 points (or 50%) or better on a 
variety of CLEP examinations. Students should contact counseling (H-130D) 
or Admissions (R-102) for additional information.

 CREDIT FOR PREREQUISITES
Students may not concurrently enroll in and receive credit for an advanced 
course and its prerequisite(s). Students may not enroll in and receive credit for 
the prerequisite(s) to an advanced course if they have previously completed 
the advanced course. Violation of this regulation will result in exclusion from 
class and denial of course credit.

 CREDIT BY EXAMINATION
Some courses in the college catalog are eligible for credit by examination.

 1. Methods of obtaining credit by examination
  a.  Achievement of a score of 3 or higher on an Advanced   
   Placement Examination administered by the College Entrance  
   Examination Board.
  b. Credit by satisfactory completion of an examination   
   administered  by the college in lieu of completion of a course  
   listed in the college catalog.
  c. Achievement of a score that qualifi es for credit on    
   an examination administered by other agencies approved by   
   the college.

 2. Determination of Eligibility to take College   
  Administered Examinations
  a. Must be currently registered in the college, in good standing,   
   and with a minimum grade point average of 2.0 in any work   
   attempted at the college.
  b. Must have completed 12 or more units in the LACCD.
  c. May petition for credit by examination if they are
   1) eligible to take such course for credit under existing   
    regulations.
   2) have not completed a course or are not in the process of   
    taking a course which is more advanced than the course   
    for which credit is requested. This requirement may be   
    waived at the discretion of the appropriate administrator.

 3. Maximum credit allowable for credit by examination
  The maximum number of units allowable for    
  credit by examination for the Associate Degree shall   
  be fi fteen (15) units. Credit by examination transferred from   
  other institutions is counted towards this maximum.

 4. Limitations
  Credits acquired by examination are not applicable    
  to  meeting such unit load requirements as Selective Service   
  deferment, Veteran’s or Social Security benefi ts.

 5. Recording of Credit
  a. If a student passes the examination, the course shall be   
   posted on his/her cumulative record indicating “Credit” in the   
   “Grade” column.
  b. The number of units of credit recorded for any course may not  
   exceed those listed in the college catalog.

 6. Acceptance Towards Residence
  Units for which credit is given pursuant to the provision of this   
  section shall not be counted in determining the 12 units of credit  
  in residence requirement.

 7. Recording of Grade
  Students who successfully pass an approved examination   
  shall have the record of such examination entered on their record  
  as “CRX” as provided by the District Grading Symbols and 
  Defi nitions Policy. The student’s records shall also be 
  annotated “Credit by Examination”. 

Designated Courses - Credit By Exam
Automotive Collision Repair  all courses
Astronomy  1
Baking, Professional  111, 112
Building Construction Techniques all courses
Cabinetmaking and Millwork  all courses
Carpentry  all courses
Chemical Technology 113, 123, 141
Computer Applications/Offi ce Technologies 2
Computer Information Systems  700, 701
Cosmetology  121, 122
Culinary Arts  111, 112
Drafting all courses
Electrical Construction and Maintenance  all courses
Electronics Technology  151, 152, 153, 154, 155, 156,  
 157, 158
Environmental Science 1
Fashion Design  111, 112, 120, 122, 222, 223,  
 224, 225, 226, 227, 228, 229,  
 236, 237, 238, 239, 240, 241
Fashion Merchandising  1, 10
Geography 1
Geology  1
Health Occupations  17
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History 11, 12
Machine Shop-CNC  all courses
Mathematics  all courses
Nursing, Registered  50, 60, 61, 62, 63, 65, 66, 67,  
 68, 69, 185, 285, 385
Nursing, Vocational  185, 285, 385, 615, 625, 626,  
 631, 632, 635
Offi ce Machines 2
Piping Technology  all courses
Plumbing  all courses
Refrigeration and Air Conditioning  all courses  
Mechanics 
Sheet Metal Work  all courses
Sign Graphics  all courses
Solid Waste Management Technology  all courses
Street Maintenance all courses
Supply Water Technology  all courses
Tailoring  all courses
Visual Communications  all courses
Waste Water Technology  12, 13, 14, 16, 17, 18
Welding Gas: Electric all courses

 CREDIT/NO-CREDIT OPTION
The College President may designate courses in the College Catalog 
wherein all students are evaluated on a “credit/no- credit” basis or wherein 
each student may elect on registration or no later than the end of the fi rst 
30% of the term, whether the basis of evaluation is to be “credit/no-credit” or 
a letter grade. These courses will be noted in the College Catalog as being 
eligible for the Credit/No-Credit Option.

USAGE FOR SINGLE PERFORMANCE STANDARD. 1. The credit/no- 
credit grading system shall be used in any course in which there is 
a single satisfactory standard of performance for which unit credit is 
assigned. A grade of Credit (CR) shall be assigned for meeting that 
standard, and a grade of No-Credit (NC) shall be assigned for failure 
to do so.
ACCEPTANCE OF CREDITS. 2. All units earned on a “credit/no-credit” 
basis in accredited California institutions of higher education or 
equivalent out-of-state institutions shall be counted in satisfaction of 
community college curriculum requirements.
RECORDING OF GRADE. 3. A student who is approved to be evaluated 
on the “credit/no-credit” basis shall receive both course credit and 
unit credit upon satisfactory completion of the course. Satisfactory 
completion for credit is equivalent to the grade of “C” or better. A 
student who does not perform satisfactorily will be assigned a “No-
Credit” (NC) grade.
GRADE POINT CALCULATION. 4. Units earned on a “credit/no-credit” 
basis shall not be used to calculate grade-point averages. However, 
units attempted for which “No-Credit” (NC) is recorded shall be 
considered in probationary and dismissal procedures.
STANDARDS OF EVALUATION. 5. The student who is enrolled in 
a course on a “credit/no-credit” basis will be held responsible for all 
assignments and examinations required in the course and must meet 
the standards of evaluation which are identical for all students.

CONVERSION TO LETTER GRADE. 6. A student who has received 
credit for a course taken on a “credit/no-credit” basis may not convert 
this credit to a letter grade.
COURSE REPETITION. 7. A student who has received a grade of “No-
Credit” (NC) may repeat the course by meeting the requirements set 
forth by the District Course Repetition to Improve Substandard Grades 
Policy.

Designated Courses - Credit/No Credit
Architectural Technology  all courses
Architecture  all courses
Astronomy  1, 2
Biology  3, 6, 7, 20, 23
Chemical Technology  all courses
Chemistry  all courses
Computer Applications & Offi ce Technology  64
Cooperative Education  all courses
Developmental Communications  23, 35
Electronics Communications  all courses
Electronics Technology  all courses
Geology  1, 6
Labor Studies  all courses
Learning Skills  all courses
Mathematics  all courses
Microbiology  all courses
Microcomputer Technician  all courses
Physics  all courses
Solid Waste Management  all courses
Supply Water Technology  all courses
Waste Water Technology  all courses

CREDIT FOR COURSES COMPLETED AT 
NON-ACCREDITED INSTITUTIONS
Students transferring from non-accredited institutions may, after successful 
completion of 30 units with a “C” or better grade-point average, apply for up 
to 15 units of credit in courses which parallel the offerings of the College. The 
following exceptions may be made to this regulation:

 1. Credit for Graduates of Diploma Schools of Nursing 
  The following amount of credit is authorized for  graduates 
  of Diploma Schools of Nursing who enter the Los Angeles
  Community Colleges:
   a. Thirty (30) semester units of credit will be given to graduates  
    of Diploma Schools of Nursing under the following   
    conditions:
     i) The student presents a valid, current California
       certifi cate as a licensed registered nurse to the   
      designated administrative offi cer;
     ii) The student has completed at least 12 units of credit
      at the College to which application is made.
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   b. The work of graduates of Diploma Schools of Nursing   
    outside California will be recognized if the student has a 
    valid, current California license. Credit will be given 
    even though the license was obtained on the basis 
    of reciprocity with another state rather than by examination.
   c. Candidates for the Associate of Arts or Associate of 
    Science Degree are exempt from Health Education as 
    a general education requirement. No other general 
    education requirements will be waived.
   d. Additional courses in Nursing may be taken for credit 
    only upon approval of the Nursing Department.
   e. The transcript is not to refl ect the major fi eld nor should 
    the diploma, where given, indicate Nursing as a major.

 2. Credit for Military Service Training
  Students who are currently serving in or have served in the 
  military service, should, after successful completion of at least 
  one course with the Los Angeles Community Colleges, request 
  an evaluation of credit earned through military service 
  training schools and/or military occupational specialties.

 3. Credit for Law Enforcement Academy Training
  Credit for basic recruit academy training instructional programs 
  in Administration of Justice or other criminal justice 
  occupations shall be granted as follows:
   a. Credit will be given for training from institutions which 
    meet the standards of training of the California Peace 
    Offi cers Standards and Training Commission.
   b. A single block of credit will be given and identifi ed as 
    academy credit.
   c. One (1) unit of credit may be granted for each 50 hours 
    of training, not to exceed ten (10) semester units or 
    their equivalent. Credits granted by an institution of 
    higher education for basic recruit academy training, under 
    the above provisions, shall not be identifi ed as equivalent 
    to any required course in the major.

COURSE REPETITION

Course Repetition to Improve Sub-standard Grades
No specifi c course or categories of courses shall be exempt from course 
repetition. This policy applies to courses taken at colleges within the Los 
Angeles Community College District. Courses completed through the 
provisions of Board Rule 6704 - Credit by examination may not be used to 
remove a substandard grade.

First Course Repetition to Remove a Sub-standard Grade
Upon completion of a repeated course the highest grade earned will be 
computed in the cumulated grade point average and the student’s academic 
record so annotated. All grades awarded will show on student’s permanent 
records to insure a true and complete academic history.

Second Course Repetition to Remove a Sub-standard 
Grade
Upon completion of the second repetition, the grade used in computing the 
student’s cumulative grade point average shall be the highest grade earned, 
and the student’s record so annotated. The two lower substandard grades 
will not be used in the computation of the grade point average. All grades 
awarded will show on student’s permanent records to insure a true and 
complete academic history.

Third Course Repetition to Remove a Sub-standard 
Grade
A student may repeat the same course for a third time provided the student 
has: 
  1. Received two substandard grades for the same district course
  2. Filed a petition specifying the course(s) to be repeated and stating 
   the extenuating circumstances upon which the petition is based. 
   “Extenuating circumstances” are verifi ed cases of accidents, 
   illness, or other circumstances beyond the control of the student.
  3. The petition is approved by the local academic senate or a 
   committee acting on behalf of the academic senate, and by the
   college president or designee.
Upon completing of the third repeat, the grade earned will not be used in 
the computation of the grade point average. All grades awarded will show 
on student’s permanent records to insure a true and complete academic 
history.

Course Repetition: Special Circumstances
Repetition of courses for which substandard work (less than “C”) has not 
been recorded shall be permitted only upon advance petition of the student 
and with written permission of the College President or designee based 
on a fi nding that circumstances exist which justify such repetition. In such 
repetition under special circumstances, the student’s permanent academic 
record shall be annotated in such a manner that all work remains legible. 
Grades awarded for repetition under special circumstances shall not be 
counted in calculating a student’s grade-point average.

Campus Procedure
Student will be notifi ed of an Administrative Exclusion from a class if the 
student is enrolled in a class under above circumstances and has not fi led a 
petition in advance and received approval. In this case the student may fi le 
a petition to repeat under special circumstances in Room R-102 following 
receipt of a Drop notice.

Course Repetition and Activity Repetition
Certain courses in the Catalog may be repeated for additional unit credit. 
These courses, marked “RPT” in the Course Section of the Catalog, allow the 
student an expanded educational experience each time the student enrolls 
in the course. Enrollment in these courses is limited in any similar activity to 
a maximum of three repeats for a total of four (4) enrollments, regardless 
of the repeatability of individual courses. The activity limitation also applies 
to courses which are not repeatable in themselves but for which similar 
activities exist. For example, there are several similar course titles in Art, 
Music, Theater, and Physical Education which are considered to be the same 
activity. A student may enroll four times in courses which are considered to be 
the same activity, such as twice in Theater 279, Musical Theater (RPT 3), and 
twice in Theater 280, Musical Theater Workshop (RPT 3). Any combination 
may be used as long as 4 enrollments in one activity is not exceeded. 

This activity enrollment limitation begins with the Fall 1983 term. Excess 
enrollment will result in administrative exclusion. Consult a counselor for the 
latest restricted activity enrollment list. 
NOTE: Whenever the student’s record is reviewed for the purpose of 
determining his or her unit credits, all of the student’s record is reviewed, not 
just the course work since the beginning of Fall 1983.
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 PETITIONS
Students should fi le a petition form when they are requesting assistance with: 
academic renewal, course substitution, enrollment in more than 18-1/2 units, 
return from disqualifi cation (dismissal), and other related concerns. Specifi c 
petition forms are available for course repetition to improve substandard 
grades, grade change, and lining out successfully repeated courses. The 
petition forms may be obtained in the Offi ce of Admissions and Records, 
room R-102, and fi led in the same offi ce. Students must consult a counselor, 
advisor, mentor or Department Head when fi ling a petition.

 GRADING SYMBOLS AND DEFINITIONS
Only the symbols in the grading scale given in this section shall be used to 
grade all courses offered in fulfi llment of the requirements for an associate 
or baccalaureate degree, a certifi cate, diploma, or license. Grades shall be 
averaged on the basis of the point equivalencies to determine a student’s 
grade-point-average, using the following evaluative symbols:

Symbol   Defi nition   Grade Point

A  Excellent    4
B   Good    3
C   Satisfactory   2
D   Passing, less than satisfactory  1
F   Failing    0
P   Pass (at least equal to a “C” 
  grade or better - units awarded are 
  not counted in GPA)
CRX  Credit by exam
NP   No-Pass (equal to a “D” or “F”    
  grade – units are not counted in GPA)
  (P and NP grades may be given only in 
  courses authorized by the District 
  Credit/No-Credit Option and Credit by 
  Examination Policies.)

Grade Point Average (GPA), cumulative and semester, may be calculated by 
dividing the total Grade Points by the total units attempted. (The symbol for 
Units Attempted is U-A, the symbol for grade points is G-P). The following 
non-evaluative symbols may be entered on a student’s record:

Symbol Defi nition

(I) Incomplete
Incomplete academic work for unforeseeable, emergency, and justifi able 
reasons at the end of the term may result in an “I” symbol being entered in 
the student’s record. The condition for removal of the “I” shall be stated by 
the instructor in a written record. This record shall contain the conditions for 
removal of the “I” and the grade assigned in lieu of its removal. This record 
shall be given to the student, with a copy on fi le in the college Admissions 
Offi ce until the “I” is made up or the time limit has passed. A fi nal grade shall 
be assigned when the work stipulated has been completed and evaluated, 
or when the time limit for completing the work has passed. The “I” symbol 
shall not be used in calculating units attempted nor for grade points. THE “I” 
MUST BE MADE UP NO LATER THAN ONE YEAR FOLLOWING THE END 
OF THE TERM IN WHICH IT WAS ASSIGNED. The student may petition the 
instructor for a time extension due to unusual circumstances. Note: Courses 

in which the student has received an Incomplete (“I”) may not be repeated 
unless the “I” is removed and has been replaced by a grade of “D” or “F”. This 
does not apply to courses which are repeatable for additional credit.

(IP) In Progress
The “IP” symbol shall be used only in those courses which extend beyond the 
normal end of an academic term. “IP” indicates that work is “in progress,” but 
that assignment of a substantive grade must await its completion. The “IP” 
symbol shall remain on the student’s permanent record in order to satisfy 
enrollment documentation. The appropriate evaluative grade and unit credit 
shall be assigned and appear on the student’s record for the term in which 
the required work of the course is completed. The “IP” shall not be used 
in calculating grade-point averages. If a student enrolled in an “open-entry, 
open-exit” course is assigned “IP” at the end of an attendance period and 
does not complete the course during the subsequent attendance period, 
the appropriate faculty will assign an evaluative symbol (grade) as specifi ed 
above to be recorded on the student’s permanent record for the course.

(W) Withdrawal
Withdrawal from a class or classes shall be authorized through the last day 
of the twelfth week of instruction or 75% of the time the class is scheduled 
to meet, whichever is less. No notation (“W” or other) shall be made on the 
record of a student who withdraws during the fi rst four weeks, or 30% of the 
time the class is scheduled, whichever is less. Withdrawal between the end of 
the fourth week (or 30% of the time the class is scheduled to meet, whichever 
is less) and the last day of the twelfth week of instruction (or 75% of the time 
the class is scheduled to meet, whichever is less) shall be authorized after 
informing the appropriate faculty. A student who remains in class beyond 
the twelfth week or 75% of the time the class is scheduled shall be given 
a grade other than a “W,” except in cases of extenuating circumstances. 
After the last day of the twelfth week (or 75% of the time the class is 
scheduled, whichever is less), the student may withdraw from class upon 
petition demonstrating extenuating circumstances and after consultation with 
the appropriate faculty. Students should obtain a petition in the Admissions 
Offi ce. Extenuating circumstances are verifi ed cases of accidents, illness, or 
other circumstances beyond the control of the student. Withdrawal after the 
end of the twelfth week (or 75% of the time the class is scheduled, whichever 
is less) which has been authorized in extenuating circumstances shall be 
recorded as “W.” The “W” shall not be used in calculating units attempted 
nor for the student’s grade-point-average. W’s” will be used as factors in 
progress probation and dismissal. 

GRADES AND  GRADE CHANGES
The instructor of the course shall determine the grade to be awarded to each 
student in accordance with the preceding Grading Symbols and Defi nitions 
Policy. The determination of the student’s grade by the instructor is fi nal in 
the absence of mistake, fraud, bad faith, or incompetency. The removal or 
change of an incorrect grade from a student’s record shall only be done upon 
authorization by the instructor of the course. Petitions for grade changes are 
obtained and fi led in the offi ce of Admissions and Records, R-102. Grade 
Change Petitions must be submitted within one year after the grade 
was assigned. In the case of fraud, bad faith, or incompetency, the fi nal 
determination concerning removal or change of grade will be made by the 
College President.
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 GRADE REQUEST PROCEDURES
Students can receive information on their grades through the Student 
Telephone Enrollment Process (STEP) or on the internet at www.laccd.
edu. See Telephone Grade Request Procedures in the class schedule for 
instruction on how to receive grade information by telephone. If you need 
a copy of your grades, you may use the computer located in the Lobby of 
the Admissions Offi ce for the printout. This printout is NOT a Transcript or a 
Verifi cation of Enrollment. If you need an Offi cial Transcript or a Verifi cation 
of Enrollment, you may request them from the Admission Offi ce. 

 TRANSCRIPTS
Upon written request of the student, a copy of the student’s academic record 
shall be forwarded to the student or his or her designated addressee in 
ten (10) working days or less by U.S. mail or other responsible forwarding 
agency. 

A student or former student shall be entitled to two free copies of the 
transcript of his or her record or to two free verifi cations of the student’s 
records or combination of both. Additional copies shall be made available 
to the student, or to an addressee designated by the student at a cost of 
$3.00 each. Students may request same day processing to expedite their 
requests for an additional fee of $7.00 per transcript. This option is subject 
to the college’s ability to provide this service. Requests for transcripts or 
verifi cations may be obtained in the Offi ce of Admissions and Records, R-
102. Transcripts from another institution are not available for copying. 

The student’s transcript may be withheld if 1) any library books or other 
library materials are charged to the student and are unreturned, or 2) there 
are any unpaid fees, charges or other obligations due to the College or 
District. The transcript may be withheld until these obligations of the student 
are discharged.

Incoming transcripts: academic offi cial transcripts submitted to the college 
will only be honored if they are addressed to the Los Angeles Trade-Technical 
College, Admissions Offi ce via U.S. mail.

 PREREQUISITE POLICY
Many courses listed in the class schedule will indicate suggested prerequisite, 
co-requisite/concurrent enrollment or recommended preparation/advisory 
listed after the name of the course. These recommendations were made 
after careful consideration by the faculty of that department. The Los Angeles 
Community College District has adopted a policy based upon a model 
developed by the State Chancellor’s Task Force in conjunction with the State 
Academic Senate and Chief Instructional Offi cers and based upon Title V 
Article 2.5 Section 55200 and Article 4 Section 55530 of the Matriculation 
Regulations. In other words, your success is our primary goal. Your rights 
entitle you to fi le a “Challenge Form” to challenge any prerequisite if you 
believe one or more of the following:

I have the knowledge, ability or skill to succeed in the course despite 1. 
not meeting the prerequisite or co-requisite.
I will be subject to undue delay in attaining the goal of my educational 2. 
plan because of the enrollment limitation, or because the prerequisite 
or co-requisite course has not been made reasonably available.
The prerequisite or co-requisite has not been established in accordance 3. 
with applicable college policies and procedures.
The prerequisite or co-requisite is in violation of Title 5, Section 55200-4. 
55202 of the California Code of regulations.

The prerequisite or co-requisite, or enrollment limitation is either 5. 
unlawfully discriminatory or is being applied in an unlawfully 
discriminatory manner.
The basis upon which the college established the enrollment limitation 6. 
does not exist. Note: You have the right to participate in all activities 
related to matriculation components whether eligible for exemption or 
not. The matriculation program is our plan to ensure your success. For 
more information contact the Matriculation Department in Building “K”-
010, 763-5348 or the Assessment Center “C-107”, 213-763-5339.

 ACADEMIC HONORS

 DEAN’S  HONOR LIST
Each semester (Fall and Spring) - an Honor List is composed of students who 
have satisfactorily completed 12 or more units in a given semester with a 3.5 
grade point average OR have completed 6 to 11.5 units in a semester with a 
3.5 grade point average and have completed a cumulative total of 12 or more 
units with a 3.5 grade-point average in all work attempted. In recognition 
of this scholastic accomplishment, each student is honored and awarded a 
certifi cate. The certifi cate issued for the fi rst and second semesters is titled 
DEAN’S HONOR LIST.

 PRESIDENT’S HONOR AWARD
Students who have met the requirements for the Dean’s Honor List for three 
consecutive semesters qualify for the President’s Honor Award.

 DISTINGUISHED GRADUATE AWARD
The Distinguished Graduate Award is one of the most signifi cant and 
praiseworthy honors available to students at Los Angeles Trade-Technical 
College. Students are honored at the College Commencement exercises. In 
order to be considered for the award, a candidate must:

Apply for the Associate Degree.• 
Achieve a cumulative grade-point-average of 3.70 or better in all • 
college work at the time of application, and be in good standing.
Complete at least 50% of all units utilized for the award within the Los • 
Angeles Community College District.
Achieve a grade-point-average of 3.70 and be in good standing in all • 
college work attempted at the end of the Fall semester if graduation 
requirements will not be completed until the end of the Spring 
semester.

After the fi nal grade point evaluation, if the student achieved a 3.70 GPA, he 
or she will be awarded the Distinguished Graduate Award.
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GRADUATION AND TRANSFER 
INFORMATION
 GRADUATION 
REQUIREMENTS

 ASSOCIATE DEGREE
The Board of Governors of the California Community Colleges has authorized 
the Los Angeles Community College District Board of Trustees to confer 
the degrees of Associate in Arts and Associate in Science. The program of 
study leading to the Associate Degree requires suffi cient depth in a fi eld of 
knowledge (the major) to contribute to lifetime interest and broad exposure to 
other areas of learning (the general education requirements).

Philosophy of General Education
General Education symbolizes a successful attempt on the part of the 
college to lead students through patterns of learning experiences designed 
to develop certain capabilities and insights. Among these are the ability to 
think and to communicate clearly and effectively, both orally and in writing, to 
use mathematics, to understand the modes of inquiry of the major disciplines, 
to be aware of other cultures and times, to achieve insights gained through 
experience in thinking about ethical problems, and to develop the capacity 
for, and sense of, self-understanding.

Associate Degree Requirements
The following Associate Degree requirements apply to students entering 
for the fi rst time after July 1, 1983. Continuing students with uninterrupted 
attendance and demonstrating satisfactory graduation requirements listed 
in the catalog in effect at the time of their initial enrollment (Catalog Rights). 
A continuing student is one who has completed a minimum of one course 
per semester, except that completion with a “W” will be accepted for one 
semester only. Students who interrupt their attendance become subject to 
any new requirements which are in effect at the time they re-enroll.

I. Unit Requirement
 60 to 64 units of degree applicable course credit in a selected
  curriculum. One credit hour of community college work is
 approximately three hours of recitation, study, or laboratory work
 per week throughout a term of 16 weeks.

II. Scholarship Requirement
 A “C” (2.0) grade average or better in all college work attempted  
 in the curriculum upon which the degree is based.

III. Competency Requirement.
 Students must demonstrate competence in reading, in written
 expression, and in mathematics. The following courses and
 examinations are approved to meet the competency requirement
 for the associate degree as defi ned in Board Rule 6201.12: 
 A. The competency requirement in reading and written expression
  may be met by:
  1. Completion of a course in College Reading and Composition
   with a grade of “C” or better. Or

  2. Completion of any one of the following courses (or its
   equivalent at another college) with a grade of “C” or better:
   English 101; Journalism 101 
 ** Not offered at L.A. Trade-Tech

 B. The competency requirement in Mathematics* may be met by: 
  1. Completion of one of the following courses (or its equivalent
   at another college) with a grade of “C” or better:
   Math 125 or any higher level mathematics with a prerequisite 
   of mathematics 115 or its equivalent (Math 125, 215, 216, 225, 
   227,230, 235, 236, 240, 245, 260, 265, 266, 267, 270, 275);
   Statistics 1** Or
  2. Achievement of a score of 15 or higher on the District
   Mathematics Competency Examination.
   *Board Rules 6201.14, 62201.12, & 6012.12
   ** Not offered at L.A. Trade-Tech

IV. Residence Requirement
 Completion of at least 12 units of work in residence and   
 attendance at the college during the semester in which the 
 graduation requirements are completed. Exceptions may be 
 made under special circumstances.

V. Course Requirements
 Majors requiring 18-35 units complete Graduation Plan A. Majors
 requiring 36 or more units complete Graduation Plan B.
 Effective for all students admitted for the Fall 2009 term or any term
 thereafter, each course counted toward the major requirements must 
 be completed with a grade of “C” or better or a “P” if the course is
 taken on a “Pass-No Pass” basis.

VI. Graduation Application
 Students must complete an application with a Counselor and fi le it in
 the Admissions offi ce during the fi rst 6 weeks of the semester in which 
 students expect to complete degree/certifi cate requirements.

Graduation Application for Degree/Certifi cate
All students must fi le an application for degree/certifi cate evaluation during 
the fi rst 6 weeks of the semester in which they expect to complete their 
degree/certifi cate requirements with a Counselor. Students completing the 
course work during the Summer Session must fi le an application during the 
fi rst 6 weeks of the preceding Spring Semester. Late applications are not 
accepted. Applications for Degree/Certifi cate evaluation, for discontinued 
instructional programs, will NOT be accepted beyond 3 years after the 
program is removed from the College Catalog. Students should see a 
counselor for evaluation of requirements for graduation. 

Applications are available in the Admissions and Records Offi ce, R-Building, 
R- 102, Graduation Windows 9 and 10. Prior to the end of the semester 
in which the application is fi led, students will be notifi ed by mail of their 
degree/certifi cate evaluation. Students who do not complete requirements 
must submit a new application during the fi rst 6 weeks of the semester in 
which they expect to meet requirements. Students successfully completing 
all requirements will be NOTIFIED THROUGH THE U.S. MAIL when their 
degree/ certifi cate is ready for pick-up, based on the following schedule:
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