Los Angeles Trade-Technical College 

Proposal to Present Form

Workshop*Lecture*Seminar*Special Project
Complete and submit this form to Lorraine Megowan, Staff Development Coordinator three weeks prior to date of presentation.  The current Professional Development year will begin on July 1, 2007 and ends June 30, 2008.  

Please type or print

Name: _____________________________ Department/Discipline: ___________________

Campus ext.: _________________  LATTC Employee #: ____________________________

Email:_______________________  Date of Activity: ____________  Length (#hrs.):  ______









(Maximum 6hrs. per day)

Location of Activity: ____________________________________________
1. Participation in this activity will improve student outcomes in the following areas:

___ Improvement of Instruction

___ Multicultural Awareness

___ Professional Enhancement

___ Computer Proficiency

___ Personal Enhancement 


___Institutional Growth/Development 

___ Other

2. Describe your SPECIAL PROJECT PLAN (attach additional sheets if necessary)

a.  (If conference attendance, please attach agenda, conference summary, and/or documentation to substantiate dates, times, etc.).

b. Identify at least (2) ways this activity/project will benefit student and/or institutional development.

Instructor’s Signature:  ______________________________  Date Submitted:  __________

Accepted:   ____________  Denied:  ______________  Date:  ________________

Comments:  __________________________________________________________________

