LOS ANGELES COMMUNITY COLLEGE DISTRICT 

Specially Funded Program Positions
LAYOFF NOTICE
TO: Insert Employee’s Name, Job title, Employee Number 
FROM: Insert Program Director’s Name and title, and location 
DATE: 
As you are aware, the employment of persons in a Specially Funded Program is limited to the duration and funding of the assigned program. Since we anticipate that the funding for your position of ___________________________ at ______________________________  assigned to Fund Center:__________________________________, Fund:________________________ 

G/L:___________________________________ is being terminated or reduced, we are hereby notifying you that you are being laid off from your position, effective 11:59 p.m., on ___________________________________________. 

You may have reemployment rights in accordance with applicable Education Code, Personnel Commission rules, and contract provisions, which are enclosed for your information. 

If you wish to discuss your displacement rights, you may contact the Human Resources Division at 213-891-2252. 

CC: Sue Carleo, Senior Associate Vice Chancellor, Human Resources 

Joan Steever, Personnel Manager, Personnel Operations Office 

Karen Martin, Personnel Director, Personnel Commission 

College President 

Vice President, Administrative Services 

Vice President, Student Services 

Vice President, Academic Affairs 

Union Rep (if applicable)
