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SAP HR User Authorization Request

For College users

Position Information:


Requestor Information:

	Position Title
	
	Name:
	

	Position ID:
	
	Campus:
	Trade

	Position Code:
	
	Department:
	

	
	
	E-Mail:
	

	
	
	
	


	
	Roles
	

	
	
	
	

	
#
	Role 
Description
	Choose One Role
	Campus

Wide
	Department 

And

Down
	Department

Only

	1
	Initiator (w/ basic view)
	
	
	
	

	2
	Approver (w/ basic view)
	
	
	
	

	3
	Manager View
	
	
	
	

	4
	Manager’s Assistant
	
	
	
	

	5
	Payroll
	
	
	
	

	6
	Personnel
	
	
	
	

	7
	Scheduler
	
	
	
	

	8
	SPOC
	
	
	
	


Department Supervisor Approval:  









Vice President of Administration Approval : 







If signature not provided, please indicate the email approval has been forwarded.
Use of District and college computing facilities implies agreement to directive E-76, displayed on network login.  .


